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NHCTPYKIIUA
[TOJIb3OBATEJIS THO®OPMAITMOHHBIX
CUCTEM ITEPCOHAJIBHBIX TAHHbBIX

1. O6mue mo0KeHHs

1.1. TTonp30oBaTens MHGHOPMALMOHHEIX cucTeM nepcoHanbHbIX AaHHBIX (MCIIIH) (nanee —
ITonp3oBaTens) ocymecTBiaseT 00pabOTKY MEPCOHANBHBIX JAHHBIX B MH(OPMAIMOHHOM
CHCTEME MEPCOHATBHBIX JAHHBIX.

1.2. Tlonp3oBareneM sBISETCS KXl COTPYOHHK MYHMIMIAIBHOIO OOIHKETHOIO
YUPEXACHHUS NOMONHUTENBHOrO oOpa3oBaHus Jlerckas Mys3siKaibHas Imkona Ne 11
ropoackoro okpyra ropon ¥Yéa Pecriy6nuku bamkoprocras, ydacTBYIOIMM B paMKax CBOMX
(GyHKIIMOHANBHBIX ~00sA3aHHOCTE B IpoIleccaX aBTOMATH3UPOBAHHOM  006paboTKH
MHQOpMAllMM M MMEIOmMA JOCTYl K anmapaTHRIM CPEACTBaM, IPOrpaMMHOMY
00€eCTIeYeHHIO, TaHHEIM U CPEACTBaM 3aIllUTEL

1.3. ITonp30BaTens HECET NEPCOHAIBHYIO OTBETCTBEHHOCTD 3a CBOM NEHCTBHI.

1.4. Tlone3oBaTens B cBoedt paboTe pPYKOBOACTBYETCS HACTOAIMIEH HHCTPYKLIMEH,
PYKOBOISAIIMMM ¥ HOPMAaTHUBHBIMH JOKyMeHTaMH P® u periaMeHTHpYIOIMMA
JOKyMEHTaMH OpraHU3al}H.

1.5. PyxoBoncTBo paGoToif moib30BaTeNs ¢ MEPCOHAIBHBIMH JAHHBIMU OCYIIECTBIIAETCS
OTBETCTBEHHBIM 32 00€CIIEYeHUE 3aIIUTHI IEPCOHATBHBIX JaHHbIX.

2. loxHOCTHBIE 00s13aHHOCTH IloNIB30BaTEND 00A3aH:

2.1. 3HaTh W  BHIONHATE TpeOOBaHWMS  JEHCTBYIOIIMX  HOPMATHBHBIX |
PYKOBOISIIMX JOKYMEHTOB, a TakKe€ BHYTPEHHUX MHCTPYKLUHM, pYKOBOJCTBA IO 3aIlUTE
WHQOPMAllMM U PACIOPSKCHHH, DPErIaMEHTHPYIOIIMX TOPAJOK JCWCTBHM IO 3aImuTe
UH(QOpMaIUH.

2.2. BRIONHATE Ha aBTOMAaTH3UPOBaHHOM pabodeMm Mecte (APM) TONBKO Te MpOLEAypEHI,
KOTOpbI€ ompezeneHsl i Hero B IlonmoxkeHuM O pasrpaHM4YeHMM IpaB J0CTyna K
06pabaTeIBa€MBIM ITE€PCOHATBHEIM JaHHBIM.

2.3. 3Hath M coOMIOJATh YCTAHOBJEHHEIE TpeOOBaHUS IO pEXUMY 00pabOTKH
NEPCOHANBHBIX JAaHHBIX, Y4Y€Ty, XPaHEHHIO M IIEPeCchUIKe HOcHTeledl HH(pOopMaIuy,
obecrieueHnI0 6€30MacCHOCTH MEPCOHAIBHBIX JaHHBIX, a Takke pPYKOBONAIIUX M
OpraHM3aIMOHHO-PACIIOPAAUTEIBHBIX JOKYMEHTOB.

2.4. CobmonaTh TpeGOBaH¥MS MAPOIBHON ITOJUTHKH.

2.5. Cobmonats npaBuiia npu paboTe B CeTAX 06IIEro A0CTyNa U (WIM) MEXIYHAPOIHOTO
obMeHa — IHTepHET U Apyrux.



2.6. DxpaH MOHHUTOpa B IOMENICHWHM pacrnojiaraTb BO BpeMsi pabOThl TakK, 4YTOOBI
HCKJII0Yaiach BO3MOXKHOCTh HECAaHKIIMOHUPOBAHHOI'O O3HAKOMJIEHUSI C OTOOpakaeMoil Ha
HUX WH(pOpMaLMel MOCTOPOHHUMH JIMIIAMHU, IITOPHI HA OKOHHBIX MpPOeMaXxX JOKHBI OBITh
3aBeIlIaHbl (GKATHO3U 3aKPBITHI).

2.7. O60 Bcex BBIABICHHBIX HAPYIICHUSIX, CBSI3aHHBIX C THPOPMALIMOHHOM 0€30MMacHOCTHIO,
a TakKe IS MOJIyYeHHM KOHCYJbTallMii 1o BompocaM HMH(OPMAIMOHHOM 0e301acHOCTH,
HE00X0IMMO OOpaTUTHCS B aAMUHHUCTPALIMIO OPTaHU3AIMH 110 AJIEKTPOHHOM MOYTe WU MO
TenedoHy, yKa3aHHBIM Ha O()UIIMATILHOM CaiiTe.

2.8. Jlns monmyuyeHus: KOHCYJIbTAllMK MO BompocaM paboThl 1 HacTpoiike anementoB UCIIIH
HeoOxonuMo oOpatatbest kK Aamunuctpatopy MCI/IH.

2.9. Tlonp3oBaTensM 3amperiacTcs:

- pasriiamarth 3alUIaeMy0 HHPOPMAIUIO TPETHUM JIUIAM;

- KOMMPOBATH 3alIUIIAEMYI0 HHPOPMAIMIO Ha BHEIIIHUE HOCUTENH 0€3 pa3pelleHus CBOETO
PYKOBOJIUTENS;

- CaMOCTOSTENIbHO YCTaHaBIMBATh, TUPAKUPOBATh, WM MOAU(PHUIMPOBATH MPOTPAMMHOE
o0ecrieueHWe W anmapaTHoe oOOecrleueHUue, U3MEHATh YCTAaHOBJIEHHBIH aNrOpPUTM
(GYHKIIMOHUPOBAHUS TEXHUYECKUX U IPOTPAMMHBIX CPEJICTB;

- OTKpHIBaTh HECAHKIIMOHUPOBAHHBIM OOMIMK MOCTYNl K TamkaM Ha CBoed paboueit
CTaHIUU;

- 3ampenieHo NOJKIIoYaTh K paboyeil cTaHIUKU U KOPHOpPaTUBHOM MH(MOPMAIMOHHON CETH
JUYHBIC BHEITHUE HOCUTEIN U MOOWIIbHBIE YCTPOUCTBA,

- OTKII0YaTh (OJIOKUPOBATH) CPEICTBA 3alMTH HH()OPMAIINH;

- obpabateiBaTh Ha APM wuHopManuwioo u BBIIOJHATH JpYyrue padoOThl, HE
MpeayCMOTPEHHBIE TIEpeYHEM TpaB nosib3oBatens mno gocryny kK UCI/Ix;

- coo0maTh (WK nepeaaBarh) MOCTOPOHHUM JIMIIAM JINYHBIC KIFOYHM U aTPUOYTHI JOCTYIA K
pecypcam UCII/H;

- TMpUBJIEKaTh MOCTOPOHHUX JIMI] JUIsl MIPOU3BOJACTBA PeMOHTa WM HacTpoiiku APM, 6e3
COTJIACOBAHMSI C OTBETCTBEHHBIM 32 00ECIEYEHHUE 3aIUTHI IEPCOHATBHBIX JAHHbIX.

2.10. [Ipu oTCyTCTBMU BU3YaJbHOTO KOHTPOJIS 3a paboyeil cTaHiuen TOCTYI K KOMIIBIOTEPY
JOJKEH OBITh HEMEUICHHO 3a0JIOKHpOoBaH. /(7151 3T0oro Heo6X0AMMO HaXKaTh OJHOBPEMEHHO
xomOuHanuto kiapui <Ctrl><Alt><Del> u BriOpaTs ommunio <biaokupoBka™.

2.11. IlpuHuMaTh Mepbl IO pPEArdupPOBAHHIO, B CJIy4yae BO3HUKHOBEHHS BHEIITATHBIX
CUTyallMll M aBapUMHBIX CUTYallMH, C LEJbI JMKBUIAIMU WX IOCIEICTBUNA, B MpEAcnax,
BO3JIOKCHHBIX Ha HETO (DYHKITHIA.



3. Opranu3anus NapoJbHON 3aIMUThI

3.1. Jlmuneie mapomu pgoctyma Kk oamemeHtam HMCIIJIH BbimaroTcs TOIB30BATENSIM
AnMuHuCTpaTopoM HH(pOpManuoHHOM Oe3omacHoctd, Aamunuctparopom WCIIIH wnm
CO3/Ial0TCSl CAMOCTOSITENBHO.

3.2. Ilonnas mumanoBast cmeHa naposieit B UCIIIH mpoBoauTCs HE pexe OJHOro pasa B 3
Mecs1a.

3.3. IlpaBuna hopMupoBaHUS TTAPOJIS:

- TapoJib HE MOXET COJAePKaTh UMsI YYETHOM 3alKCH MOJIb30BATENS WM KaKyr0-JIM0O ero
4acTb;

- MapoJib JOJHKEH COCTOSITh HE MEHEE YeM U3 8 CUMBOJIOB;

- B IapoJie JIOJDKHBI IPUCYTCTBOBATh CUMBOJIBI TPEX KAaTErOpUl M3 4YMCIA CIEAYIOLIUX
YeThIPEX:

1) mponucHbIe OyKBBI aHTTIMHCKOTO andaBuTa oT A 110 Z,

2) cTpouHblie OYKBBI aHTJIUHCKOTO aipaBUTa OT a JI0 Z;

3) necstuunbie mudpsl (ot 0 10 9);

4) CMMBOJIBI, HE MTPHHAIICKAIINE alpaBUTHO-IU(GPOBOMY Habopy (Hampumep, !, $, #, %).

- 3alpellaeTcs UCIoIb30BaTh B KAYECTBE MAPOJIA UMS BX0Jla B CUCTEMY, MPOCTHIE MAapPOJIU
tuna «123», «111y», «qwerty» u UM MoAoOHBIC, a TAaK)KE MMECHA W JaThl POKICHUS CBOCH
JMYHOCTU U CBOUX POJCTBEHHHKOB, KIMUYKH JIOMAIIHUX >KMBOTHBIX, HOMEpa aBTOMOOMJIEH,
TeaeOHOB M JAPyrue Mmapoiu, KOTOphle MOKHO yrajaaTh, OCHOBBIBASCh Ha MH(OpMAIUH O
MI0JIB30BATENE,;

- 3ampemaeTcsl UCHOJb30BaTh B KAYECTBE NApOJIs OJIMH U TOT K€ MOBTOPSIFOLIUNCA CUMBOJI
100 MOBTOPSIOIIYIOCS KOMOWHAIIMIO U3 HECKOJIBKUX CUMBOJIOB;

- 3alpellaeTcs UCIOoJIb30BaTh B KA4eCTBE Maposisi KOMOMHAIIMIO CUMBOJIOB, HAOUPAEMBIX B
3aKOHOMEPHOM MOpsIIKE Ha KiIaBuaType (Harnpumep, 1234567 u T.11.);

- 3ampelaercs BHIOUpaTh Mapojy, KOTOPBIE YK€ UCTOIb30BATIUCH paHEe.

3.4. [IpaBuna BBOJA NAPOJIS:

- BBOJ NapoJjs JIOJDKEH OCYIIECTBISTHCA C YYETOM PErucTpa, B KOTOPOM IMapoJib ObLI
3aJlaH;

- BO BpeMs BBOJA MapoJicii He0OXOAUMO HCKITIOUUTH BO3MOKHOCTH €T0 MOJACMAaTPUBAHUS
MOCTOPOHHUMH JIUIIAMU WA TEXHUYECKUMU CPEJCTBAMU (BUACOKAMEPHI U JIp. ).

3.5. [IpaBuna xpaHeHHue napoIs:

- 3alpeniaeTcs 3aUChIBaTh Mapoyik Ha Oymare, B Qaiisie, 3JIeKTPOHHON 3alTMCHON KHIDKKE U
JIPYTUX HOCUTENSAX HH(OpPMaIMK, B TOM YHUCIIE Ha MPEAMETaX;

- 3ampeuiaeTcs cooOIaTh IPYruM MoIb30BaTENSIM JIMUHBIN apoib U PETUCTPUPOBATH UX B
CUCTEME I10]] CBOMM I1APOJIEM.

3.6. JIuma, ucrmoas3yromnye napoupoBaHue, 00S3aHbI:

- YEeTKO 3HaThb U CTPOrO BBIMOJHATH TPeOOBaHUS HACTOSALIEH HMHCTPYKIUH U JIPYTUX
PYKOBOJSAIIUX JOKYMEHTOB I10 APOJINPOBAHUIO;

- CBOEBPEMEHHO cOo00IaTh AIMUHUCTPATOPY MH(OpPMAIMOHHON OGe30macHoCTH 00 yTepe,
KOMIIPOMETAIIMHM, HECAHKIIMOHUPOBAHHOM H3MEHEHUM Mapojed U HECAaHKIMOHUPOBAHHOM
M3MEHEHHH CPOKOB JIEUCTBUSI MAPOJIEH.

4. TlpaBuja padoThl B CeTAX 00IIEro J0CTyna u (HJIM) MeKTYHAPOTHOT0 00MeHA



4.1. Pabota B ceTsax o0ImIero Aoctymna u (Win) MexayHapoaHoro oomena (cetu HtepHer u
npyrux) (manee — Cetb) Ha anemeHtax WMCIIJIH, noiKHA MPOBOAUTHCSA NMPHU CIYKEOHOM
HEOOXOAMMOCTH.

4.2. Ilpu pabore B Cetu 3anpemniaeTcs:

- OCYIIECTBJIATH pabOTy IpU OTKIIFOUEHHBIX CPEICTBAX 3aIUTHI (AHTUBUPYC U IPYTHX);

- mepemaBath no CeTu 3ammiaeMyro HHPopManuio 0€3 HUCIHOJIb30BaHMs CpPEICTB
mmdpoBaHus;

- 3ampemaeTcst ckauuBaTh u3 CeTH mporpaMMHOe 0OecriedeHne U Apyrue (Ppauisr;

- 3ampeniaercsl MOCCIIeHHe CalTOB COMHUTEIbHOW permyTanuu (MOPHO-CAMThI, CaWThl,
coJiepKailiye HeneraasHo pacrpocrpansemoe 110 u apyrue);

- 3ampeuiaeTcs HelleJIeBOe UCII0JIb30BaHNE NMOoAKI0YeHHs K CeTn.

5. IlpaBa u oTBeTCTBEHHOCTH NoJib30oBaTeeid UCIIAn

5.1. ITonb30BaTenb UMEET MPABO B OTBEJIEHHOE €My BpPEeMsl pelllaTh MOCTaBICHHBIC 3a7a4i B
COOTBETCTBUH C MOJTHOMOUUAMU AocTyna K pecypcam UCIT/H.

5.2. Tlonwp3oBaTeny, BHHOBHBIE B HECOOMIOeHNN HacToseit HHCTPYKIIMK PacIieHUBAIOTCS
kak Hapymmrenu denepanbHoro 3akona P® 27.07.2006 r. N 152-®3 "O nmepcoHaIBHBIX
JAaHHBIX" ¥ HECYT TPa)KJAHCKYIO, YTOJIOBHYIO, aMUHUCTPATUBHYIO, TUCLUUIUIMHAPHYIO U
VHYIO IPEAYCMOTPEHHYIO 3aKOHOAaTeIbcTBOM Poccuiickon denepanuy 0TBETCTBEHHOCTb.



