I[TPUHATO

Ha I1eJarOrMYECKOM COBETE

MBOYVY «COIII Ne 4»

npoTtokos Ne 3 ot «13» siuBapst 2022 r.

ITopsinok (peraamMeHT, HHCTPYKLMS)
npeaocTaBJACHHS YCJIYTH

«IIpexocraBiaenue uHopManu 0 TeKyluleid ycneBaeMoCTH y4Yamerocs,
Be/leHHE 3JICKTPOHHOI0 IHEBHHKA U 3JIEKTPOHHOTO0 ;KYPHAJIa yCIIeBaeMOCTH»

1. OBILIME ITOJIOKEHUSA

1.1. Iopsnox npenoctaBienus yeiayru «llpenocraBneHne HHGOpPMALMK O TEKYILEH yclieBaeMOCTH
yyallerocs, BeJICHUE 3JIEKTPOHHOIO JHEBHHMKA M 3JIEKTPOHHOIO JKypHalla yCIeBaeMoCTu» (Jajee —
Iopsiiok M Yeiyra cOOTBETCTBEHHO) YCTAHABIMBAET COCTAB, M0CHEJI0BATEILHOCTE U CPOKH BBI-
TIOJIHEHUS NEHCTBHH, (DOPMBI KOHTPOJS HCIOJHEHHS, NOcyNneOHBIH MOpsIoK o0xanoBaHHs pele-
HHIl ¥ AeiCTBUH, CBA3aHHBIX C OKa3aHHUEM Y CIIYTH.
1.2. 3asgBuTensiMH Y CIyTH SBISIOTCS POAMTENHN (3aKOHHBIE IIPECTABUTENN) YUaIErocss B MyHHIIH-
nagpHOM OromkeTHOM oOmIeoOpa3oBaTensHoM yupexaeHuu «Cpeaneil obmeobpaszoBaTenbHOR
wkosie Ne 4» (nanee — yupexieHue).
1.3. TpeGoBanus Kk  mopsaaky  HMHGOPMHpOBaHMS O  NPEAOCTaBICHHM  YCIYIH.
1.3.1. Undopmarus 06 Yciyre aBiseTcs OTKPBITOH M 001ENOCTYTIHOM.
1.3.2. Mudopmanus o npeIocTaBlIeHud Y CIyTrd pa3MeliaeTcs:
- Ha EnvHOM nopTaie rocy1apeTBeHHbIX yeuyr: http://www.gosuslugi.ru (nanee — EII'Y);
- Ha O(QHUIMATBHBIX CaiiTaX OpraHoB, OCYIIECTBISIOUIMX yrpaBieHue B chepe oOpa3oBaHHs, yupe-
JKIOESHUH;
- Ha HH(OPMALIMOHHOM CTEHIE YUPEIKACHUS.

2. IPEJOCTABJIEHUE YCJIYI'H
2.1. [IpenoctaBnenue YCayrd OCYLIECTBIAETCS YUPEKIEHHEM Ha OCHOBaHHH JaHHoro Ilopsanka u
(M) B COOTBETCTBHH C aMUHUCTPATUBHBIM PErTIAMEHTOM IO MPEAOCTABIECHUIO Y CITYTH.
2.2. Pe3ynpTaToM NpefocTaRIeHUs Y CIIyTH SBISETCS:
- mpepocraBieHne HHGOPMAIMM O TeKylleidf yCreBaeMOCTH yYalllerocsi, BEIEHHE 3IEKTPOHHOIO
JTHEBHHKA M JIEKTPOHHOIO JypHa/la yCIIEBaeMOCTH B YUPEIKICHUH;
- HaNpaBJIeHHe yBeOM/IeHHs 00 0TKa3e B MpeJOCTaBIeHHH HH(POPMALIMH O TeKYIIeH ycreBaeMOCTH
y4alierocsi yepe3 3JIeKTPOHHBIH THEBHHK, E€KTPOHHBIN JKypHAJ, BEIEHHE KOTOPBIX 00ecneynBa-
eTcs JOJKHOCTHBIMH JIMIAMH YUPEsKICHHUS.
2.3. IlpenoctaBnenue Y ciayrd OCyLIECTBIAETCS B COOTBETCTBUH C:
- Koncruryuueit Poceuiickoit @enepaumu;
- ®epepanbHbIM 3aKk0HOM OT 29.12.2012 Ne 273-®3 «O06 obpazoBanuu B Poccuiickoit Penepaunn»;
- ®enepanpHBIM 3aK0HOM Poccuiickoit @enepanuu ot 09.02.2009 Ne 8-D3 «O6 obecneueHun mo-
cTyna K HHGpOpMAIMH O JeATeJLHOCTH IOCYAapCTBEHHBIX OpraHOB M OpPraHOB MECTHOIO caMo-
yIIpaBIICHHUA;
- ®enepanbHbM 3akoHOM OT 27.07.2006 Ne 149-D3 «O6 unpopmanuu, HHPOPMAIUOHHEIX TEXHO-
JIOTHSAX M O 3alIMTE HHPOPMALIHUY;
- ®enepanpabiM 3akoHOM oT 27.07.2010 Ne 210-D3 «O0 opraHu3aliiy NpeaoCTaBICHUs TOCYaap-
CTBEHHBIX U MYHUITUIIAIEHBIX YCIYT»;
- @enepansHbM 3aKk0HOM 0T 27.07.2006 Ne 152-@3 «O nepcoHaNbHBIX JAHHBIXY» M UHBIMH IIPaBO-
BBIMH akTamu Poccuiickoit @eneparuu, periaMeHTHPYIOIMMH [IPABOOTHOIIEHHS B cepe opraHu-
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3allMHU MPEIOCTABIEHH O0IIEN0CTYHOTO ¥ OECIIATHOTO HAYaIbHOrO 00IIEro, 0CHOBHOTO OOIIETO,
cpenHero odwero odpazoBaHHsL.

2.4, IlpenocraBrnenue Y CIyru OCYyIIECTBISETCs OECIIATHO.

2.5. 3a Venyroit ponutens moxeT obpatitbes Ha EINIY uin B yupekaenwue.

2.6. Yenyra oka3pIBaeTCsl OH-JIAHH ¢ HCIIOJIBb30BaHIEM aBTOMATH3MPOBAHHOM HH(OPMALIMOHHO
CHCcTeMBI «DJneKTpoHHas mkona» (nanee — AMC), uaterpuposannoii ¢ EIII'Y u equnoi cucremoit
uneHTHdukanuu 1 ayrentudukauuu (ECHUA).

2.7. Ins momy4yenus Yciyru TpedyeTcst BHECEHHE NEPCOHANBHAIX JaHHBIX poautens B AUC B co-
orBercTBuH ¢ [Tonoxenuem 06 AUC 8 MBOY «COILLI Ne 4.

2.8. OcHOBaHMEM IS OKa3aHHs Y CIIyrd sBIsieTCs 3asBieHue (npuioxerue Ne 1),

2.9. 3asBneHue NOMKHO cojepikaTh cBeneHus o 3assutene (O.M.0., nara poxaenus, CHUJIC, pek-
BU3UTBI JOKYMEHTA, YIOCTOBEPSIOIIEro JHYHOCTD 3asABUTENS) U cBefieHus 0 pedenke (P.U.O., nara
poxnenus, CHHUJIC, pekBH3uTBI 10KyMeHTa, OATBEP:KIAIOIIErO JIHYHOCTE pebeHKa).

2.10. OcHOBaHMSAMH 1Tt OTKa3a B IPEIOCTABICHUH Y CIYTH ABJSIOTCS CIIEAYIOIINE TPUYMHEL:

- 3asiBUTEJIEM HE MpPEICTAaBICHBI IPElyCMOTPEHHbIE IYHKTOM 2.9 Hactosmiero [lopsaka mokymes-
Tbl, 00A3aHHOCTE I10 NPEIOCTABICHHIO KOTOPBIX BO3JIOXKEHA HA 3asBHTENICH;

- TEKCT MIHCbMEHHOTO 3asiBJICHUS HE MOIaeTCs POYTEHHIO;

- OTCYTCTBHE B TUCBMEHHOM 3asBJIEHHH (haMUIIHK 3agBUTENIS U ajpeca, [0 KOTOPOMY J0JIKEH OBITh
HaIlpaBJIeH OTBET.

2.11. OcHoBaHMAMM U1 NPEKPAIICHUs MPEIOCTaBICHHs Y CIIYIH ABJISIOTCS CIeAYIOMME TPUUHHEL:
- MUCbMEHHOE 3asBJICHUE POAUTENS (3aKOHHOTO [IPEICTABHTES);

- OTYHCJIEHHE YHAIIErocs U3 YIPEIKICHHS.

2.12. Tlpouenypa mo mIpueMy 3asBIIEHHS OCYLIECTBISETCS B COOTBETCTBHHM C PEXHUMOM pabOTHI
yupexknenus. Cpok pericTpaiui JOKYMEHTOB 3asABHTENS O MPEJOCTaBIEHHH YCIyrH — He Golee
JBAJLATH MHHYT.

2.13. Iloxa3aTenu JOCTYMHOCTH H KauecTBa Y CIyTH.

2.13.1. TlokasaTeneM JOCTYIHOCTH Y CIIyrH SIBJISIETCS BO3MOYKHOCTD MOJIydeHHs! HHQOPMAIHH B OH-
JlaliH pexHMe IocpeacTBOM ceTd MHTepHer.

2.13.2. TlokasaTeneM KadecTBa YCIyrW SIBIAETCA OTCYTCTBHE 3Kago0 3asBUTENEH Ha KayecTBO
NpeNOCTaBICHHS Y CIIYTH.

3. COCTAB, NOCJEJOBATEJBLHOCTb M CPOKHU BBITIOJTHEHWSI TENCTBHIA,
TPEBOBAHMUS K ITOPSIAKY UX BBIINIOJIHEHHUSI, B TOM YUCJIE OCOBEHHOCTH
BBIMIOJIHEHU S JIEMCTBHM B 3JJEKTPOHHOM BUJIE

3.1. Ilpouecc monydenust YCIyru BKIIOUYaET B cebs MOC/IE10BaTENLHOCTD ASHCTBHIH, BII0K — cxema
KOTOPBIX IIPHBEJIEHA B IPHJIOKEHUH K HacTosuiemy [Topsaxy.

3.2, [Tpuem 54 perucTpanms 3asIBJICHUS %4 JOKYMEHTOB oT 3asIBUTENS.
OcHoBanueM UL IPHEMA H PETHCTPALIMH 3asBICHUS Ha MIPEJOCTaBIEHHE Y CIYTH SIBISETCS JIMIHOE
oOpaienne 3asBUTENS K JOUKHOCTHOMY JIMLY, OTBETCTBEHHOMY 32 [IPUEM M PErHCTPALHIO JOKY-
MEHTOB B YUPEXKICHHH.

JIOJKHOCTHOE JIHII0, OTBETCTBEHHOE 3a IIPHEM H PETHCTPALHIO JIOKYMEHTOB B YUPEKICHHH,

NPUHHMAET 3asiBJIEHUE, BBIIOIHSISA [IPH 3TOM CIeAyIOIIHe AeicTBHA:

- YCTaHABJIMBAET TMYHOCTE 3asBUTEIS;

- IPHHUMAET 3asBJICHHE;

- PETHCTPUPYET 3asABJICHHE B JKypHAaJIe PErUCTPAllMH B AE€HD €0 MOCTYILIEHHS;
- HAIIPABIISET 3asBJIEHHE HA PACCMOTPEHHE PYKOBOIHTEIO YUPEIKICHHUS.
Cpok ucnosHeHus aeiicTBus cocrasnser | pabouuii neHs.

3.3. PaccMoTpeHHe 3asBIeHHS O NIPeJIOCTaBIeHHH Y CIyTH.

OcHoBaHueM Ul Hayalla JaHHOTO IEHCTBUS SBJISETCS HANpaBICHHE TOKHOCTHBIM JIMIIOM,
OTBETCTBEHHEIM 3@ IIPHEM W PETHCTPALMIO JIOKYMEHTOB, HA PACCMOTPEHHE PYKOBOIMTETIO Yupe-
KICHHUA 3asBJICHUS U ero BU3HpoBaHue. CpoK MCIOJIHEHHUS JeHCTBHS cocTaBnseT He bosee 3 pabo-
YHX JHEH.

3.4. B ciyyae HaTHYMS OCHOBAaHHMH [UIs OTKa3a B MPEIOCTARICHHH YCIYTH, HOKHOCTHOE JIHLO, OT-
BETCTBEHHOE 3a €€ MPEOCTaBICHHE, YBEJOMIISIET 3asBHTeNs 00 OTKa3e B MPEAOCTABICHHH YCIYTH B
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NMCbMEHHOM BHIE CIIocoOOM, yKazaHHBLIM B 3asBiieHHH. Cpok HCIONHEHHUs JeHCTBHA He Oonee 7
IHEH co IHA PErucTpallly 3asiBICHHS.

3.5. [lpenocraBiieHue yCayru.

3.5.1. B yupexxnenun B teyenue 10 pabouux qHel co AHS PETHCTpAIMH 3asdBlICHHS 0OECIIeYHBaeTCs
BegeHue B AVMIC 371eKTpOHHOIO XKypHajla W 3JeKTPOHHOTO AHEBHHMKA I ydamlerocs (ydarmxcs),
YKa3aHHOTO (BbIX) B 3asBJIEHHH.

3.5.2. Ina nonaydyeHus YCIyrd HeoOXOQUMO MPOMTH aBTOpH3aLHIo Ha caiite http:/s51.edu.o7.com
C MCIIOJIL30BAHMEM €IMHOM CHCTeMBl HACHTU(HUKALMK U ayTeHTH()UKALMH, JTHOO MONYYUTh Y CIyry
Ha EIITY.

3.6. Texymuit KOHTPOJIb COONIONEHUS MOC/IEIOBATEILHOCTH IeHCTBHIA IIPH NIPEIOCTABIEHHH Y CIIy-
T U MIPUHATUS peleHuit OCYIIECTBISETCS PYKOBOIHTENEM YUPEKIEHHS.




Hupextopy MBOY «COII Ne 4y
0O.A.OpuiueHko

(®PHO ponuTenss/3akoHHOTO MPEACTABUTENS [TOJHOCTEIO)

(maTa posKIeHH)

(MecTO pOXIeHHA)

(rpaskmaHcTBO)

(CHUJIC)

(macropt: cepusi, HOMEp, KEM U KOI'Jla BBIIAH)

(ampec perucTpanum)
3asiBIIeHHE

[Ipowmy npenocrapnats ycuyry «llpenocrapnenue nHGOpPMAaIIHK O TEKYIIEH yCIIeBAEMOCTH
y4allerocs, BeZICHHE 3JIEKTPOHHOIO JHEBHUKA U 2JIEKTPOHHOTO XKYpHasa yCIIeBaeMOCTH» Ha MOEro
pebeHka
(®HO yuammerocs), yyauierocs KJacca
nata poxaeHus pedbenka
MECTO POXKIEHHUS pebeHKa
CHUWIJIC pebenka
rpa’k1aHCTBO pebeHKa
JIaHHBIE MACIOPTa UITH CBHAETENBCTBA O POXKICHUHU pedeHKa: cepus, HOMep, KEM U KOrJa BbIAaH/o,
HOMEpP aKTOBOH 3aITUCH

aJipec perucTpauuu pedeHKa 1o MecTy )KUTEeIbCTRa
aJipec perucTpanuu pedeHka 1no Mecty npedbrIBaHus
ajipec (PaKTHYECKOIO MECTa )KUTEILCTBA pebeHKa
JIOKYMEHT, YIO0CTOBEPSIOLINH MOJT0KEHHE 3aKOHHOTO MPEICTABUTEIIS IO OTHOIICHHUIO K peOeHKY
(xeM BbIIaH, naTa) (JUIs OneKaeMbix)
HHBAIMHOCTh pebeHKa (Mpu HaJIM4YKUHK) (IpyINna MHBATHIAHOCTH, CPOK JACHCTBHS IPYNIBI HHBATH/I-
HOCTH; IPUYHHBI HHBATTHIHOCTH)

«_» 20 r.

(moanuce, pacuudpoBka)




[Ipunoxenue 2
K MOpsAKy npenocrasieHus ycinyrd «IIpenocrasinenue
MH(OPMaIHK 0 TEKyLIeH ycrieBaeMoCcTH 00ydarommerocs,

BCICHHE 3JIEKTPOHHOT'O JHCBHHKA H 3JICKTPOHHOTO XYyp-
Halla yCrieBacMOCTH»

BJIOK-CXEMA

IIOCJIEA0BATENILHOCTH ACHCTBUH IIPpH MPENOCTABIICHHH YCIIYTH ((npelIOCTaBHCHHE KH(l)OpMaIlHPI 0
Texymeﬁ YCIIEBACMOCTH 06yqa}0mer0c51, BCICHHUE 3JICKTPOHHOI'O JTHEBHHKA H 3JIEKTPOHHOI'O XKYp-

Hajla yCII€eBacMOCTH»

OOpaleHue 3asiBUTENS

/\.

B yupexnenue

Y

[Ipuem u peructpa-
LSl 3asIBJICHUS

'

PaccmoTpenue
3asiBJICHUS

HaJIBHBI

BH@C&HQG Iepco-
JaHHBIX

Ha EIII'Y

Y

[Ipuem u perucrtpa-
Usl 3asIBJICHUS

'

3anpoc B AUIC «Dnek-
TPOHHAs| [ITKOJIa»

POAUTENS U yyalle-
rocst B AUC «Dnek-
TPOHHAs IIKOJIa»

!

IIpenocraBnenue
J0CTYIa K THYHOMY
kabunety AUC
«DNeKTpoHHAs
mIKOJIa» HIIH MO-
OHIIBHOM BepCHH
«MoW THEBHHK» H
IpeNoCTaBICHHE
UH(pOPMAIIHH O Te-
KyIleH ycneBaemo-
CTH y4aluerocs,
BEICHUE DIIEKTPOH-
HOTO JTHEBHHKA H
3JIEKTPOHHOTO
JKypHasa ycreBae-
MOCTH

Y

OTkas B
npeaocTasie-
HUH Y CIyTH

Orkas B mpeno-
CTaMICHUH

[Ipenocrane- Yenyru
HHe uH(pOopMa-

WK O TEKYLIEH

yCIIEBAEMOCTH
y4almerocs, Be-

ACHHE JJICK- Jlannsle He
TPOHHOTI'O JIHEB- NpeI0CTaBIEHEI

HUKA U JJIeK- YupexaeHnem
TPOHHOI'O XKYp-

HaJja ycrieBae-

MOCTH




