YTBEPXJIEHO
[Tpukazom aupexTopa
00O «HIIO «HOPT'1l»
ot 03.02.2020. Ne 8-I1

ITPABUJIA
BHYTPEHHEI'O TPYJOBOI'O PACIIOPAIKA

0011ecTBA ¢ OTPAHUYEHHOH OTBETCTBEHHOCTHIO
«Hay4Ho-npoexTHasi oprann3anus «HOxKHbIH rpaocTPOUTEIBLHBIA HEHTP)
(000 «HITO «FOPT'l»)

Tperbs penakuus

Hacrosimue [IpaBuna BHYTpPEHHETO TPYAOBOIO paclopsjka SBISIOTCS JIOKAJIbHBIM
HOPMATHBHBIM aKTOM M PETJIaMEHTHUPYIOT B COOTBETCTBHHM C TpymoBBIM KomekcoM PD wu
UHBIMU (efiepabHBIMU 3aKOHAMHU MOPSIOK MpHeMa U YBOJIBHEHUS PabOTHHUKOB, OCHOBHBIE
npaBa U OOs3aHHOCTH pabOTHHKA M paboToiaTelisi, peXuM paboyero BpPEMEHU U BPEMEHH
OTAbIXa, MOPAAOK  TOOLIPEHUs  PAOOTHUKOB, OTBETCTBEHHOCTh  paboronmarens H
OTBETCTBEHHOCTh PAa0OTHHKA, BKIIFOYAs MEPBI JUCHUIUIMHAPHOTO B3BICKAHMS, IIPUMEHSIEMBIEC K
pabOTHHKY, a TaK)K€ WHBbIE BONPOCHI PErYIMPOBAHUS TPYIOBBIX OTHOLIEHUH B OOILECTBE C
OTrpaHUYECHHOU OTBETCTBEHHOCTBIO "HayuHo-nipoexTHast OpraHu3anus «tOxHbBII
I'paJOCTPOUTENBHBIN LIeHTp»" (1asee - PaGotonarens).

1. IPUEM HA PABOTY, HEPEBO/J HA IPYT'YIO JOJIKHOCTDb U
YBOJIBHEHHUE

1.1. IIpuem Ha padory B OOO «HIIO «*OPI'L» mpousBoauTcst Ha OCHOBaHUH TPYIOBOTO
JI0TOBOPA, 3aKJII0YAaEMOro B MUCbMEHHOH (opme.

1.2. Tlpn 3akiaroyeHUH TPYIOBOrO JOroBopa paboTodarens 00sf3aH MOTPeOOBaTh OT
MOCTYIAIOLIETO:

- TPYIOBYIO KHIKKY W (WJIM) CBEICHHS O TPYIOBOM JeATeNIbHOCTH (cTaTths 66.1
TpynoBoro Kopnekca), 3a HCKIIOUEHHEM CIIy4yaeB, €CIU TPYJOBOH JOTOBOpP 3aKIIOYAETCS
BIIEPBBIE;

- IACTIOPT WJIM MHOM JJOKYMEHT, YAOCTOBEPSIOMINN JINYHOCTD;

- TOKYMEHTbI BOMHCKOTO Y4eTa - JIsl BOCHHOOOS3aHHbBIX U JIUL, TOJJICKAIINX MPU3BIBY
Ha BOCHHYIO CITyKOY;

- JOKYMEHT, TOJTBEP)KIAIOUINIl PpPErucTpalrio B CHCTEME HWHIUBUAYAIbHOTO
(mepcoHN(pUIMPOBAHHOT0) yUeTa, B TOM YHCie B (hOpMe 3JEKTPOHHOTO JOKYMEHTA;

- TOKyMEHT 00 o0Opa3oBaHWW W (WJIM) O KBaTW(DHUKAIIMKA WIM HAIWYUW CIEIHATbHBIX
3HAHUH - IPU MOCTYIUICHHH Ha paboTy, TPEOYIONIYI0 CHeIMaIbHbIX 3HAHUN WJIM CIEIHATbHOM
MOJITOTOBKH;

- CHpaBKy O Hajauuuu (OTCYTCTBUHM) CyauMocTH M (win) (akTa YrojJoBHOTO
npeciaeoBaHus MO0 O MPEKpalleHUH YrOJOBHOTO MPECIENOBAHUS MO PEadMIUTUPYIOLINM
OCHOBAHUSIM, BBIIAHHYIO B TIOpsIIKE M 1O (pOpME, KOTOPBIE YCTAaHABIMBAIOTCS (herepatbHbIM
OpPraHOM HCIIOJIHUTEIBHOMN BIACTH, OCYILECTBISIOMUM (YHKINHU 10 BBIPAOOTKE U pean3aluu
rOCYJAapCTBEHHOH MOJUTHKY U HOPMATUBHO-TIPABOBOMY PETYJIMPOBAHUIO B Cepe BHYTPEHHUX
e, - IPY MOCTYIUIEHUH Ha padoTy, CBA3aHHYIO C JESTEeIbHOCTHIO, K OCYILECTBIEHUIO KOTOPOil
B COOTBETCTBHM C HactosmuM Kojexcom, WHBIM (enepaibHBIM 3aKOHOM HE JIOTYCKAIOTCS
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JuIa, KMEIIME WIM HUMEBLIME CYIMMOCTb, IOJABEpPrarolvecs WM IOABEpraBIINEcs
YTOJIOBHOMY IIPECIIEOBAHHUIO.

Ecnu nperenneHT Ha pabOTy B T€UEHHUE JBYX JIET, MPEAIIESCTBYIOIINX IOCTYIUIEHUIO Ha
paboty B OO1ecTBO, 3aMelial JOHKHOCTh FOCYJapCTBEHHON MM MYHHMIMIIAIBHOMN CITyXOBbI,
KOTOpasi BKJIIOUEHA B MEPEUYEHb, YCTAHOBJICHHBI HOPMATUBHBIMU IIPABOBBIMHU akTaMu PD, To
OH 00s13aH cooOMTh PaboToaaTento cBeAEHUS O OCIETHEM MECTE CITYKOBI.

[lpu 3akm04eHMH TPYAOBOTO JOTOBOpPAa BHEPBble JIMIO, MOCTYyMamIiee Ha padoTy,
OpeabsBIsAeT paboTOJATEN0 CBEIEHUS O TPYIOBOM JAEATEIbHOCTH BMECTE C TPYAOBOM
KHUKKOW WJIA B3aAMEH €€.

B caydae, ecnim Ha nuio, NOCTynawoomee Ha paOOTy BHEpBble, HE ObLT OTKPBIT
WHIUBUIYQIbHBIA JUIEBON cuer, PaboromaternieM mnpeAacTaBisioTCS B COOTBETCTBYIOIIUUA
TeppuTOopuaibHbIiA  opran IleHcmonHoro ¢onma Poccuiickori ®Denepanuu  CBEACHUS,
HEOOXOAMMBIE [UII PETUCTpPAllMM  YKA3aHHOTO JIMIIa B CHUCTEME WHAMBHUIYaTbHOTO
(mepcoHUPUIMPOBAHHOTO) yUeTa.

B nemnsix Gosee moaHON OIEHKH MPO(ECCHOHANBHBIX U JICNIOBBIX KA4eCTB MPUHIMAEMOTO
Ha pabory pabotHuka PaboronaTens MOXET MPEUIOKUTh €My MPEICTaBUTh KPATKYIO
MIMCbMEHHYIO XapaKTEpUCTHKY (pe3loMe) BBINOJIHSAEMOIN paHee pabOThl, MPOBEPUTH YMEHHUE
MOJIb30BATHCSl OPTTEXHUKOM, paboTaTh Ha KOMITBIOTEPE U T. 1.

[Ipuem Ha pabGory B OO0 «HIIO «HOPT'Ll» ocymecTBisieTcs, Kak NpaBWiIo, C
IIPOXOXKACHUEM HCIIBITATEILHOTO CPOKA MPOIOJDKUTEIBHOCTHIO OT 1 10 3-X MecAueB. YciaoBue
00 HCTIBITAaHUU JOJKHO OBITh MPSAMO YKa3aHO B TPYJIOBOM JOTOBOPE.

IIpuem Ha paboty odopmisercs NPUKA30M, KOTOPBIH OOBsBIsAETCS PaOOTHUKY IO
pPacHucKy B TPEXIHEBHBINA CPOK CO JIHA MOJAIMUCAHUS TPYIOBOTO JIOTOBOPA.

Ilpu ¢pakTueckom gomnyuieHMH paboTHUKA K paboTe paboTomarenb 00s3aH 0pOpMUTH C
HUM TPYAOBOHM JOTOBOP B MUCBMEHHOW (opMe He Mo3[Hee Tpex JHEH co AHS (aKTUYEeCKOTro
JOMYLIeHUs1 pabOTHHUKA K paboTe.

1.3. Ilpu moctymieHuun pabOTHHKA Ha pabOTy WIM TEPEeBOJie €ro B YCTAaHOBJICHHOM
HOpsIKE Ha IPYTYIo paboTy paboToiaTess 00s13aH:

- 03HAKOMHUTH €r0 C MOPYYEHHOH paboTOM, YCIOBHUSMU U OIUIATOW TpyZAa, Pa3bsCHUTH
pabOTHHKY ero npasa ¥ 00sI3aHHOCTH;

- o03HakoMuTh c llpaBunamu TpyqoBOro pacropsaka U JAPYrUMH JIOKaJIbHBIMU
HOPMAaTUBHBIMU aKTaMU;

- NPOBECTH HHCTPYKTAX IO TEXHHMKE O€30IMacHOCTH, MPOU3BOJICTBEHHOM CaHHUTapHuH,
MPOTHBONOXAPHOW OXpaHE W JAPYrMM IpaBHJaM OXpaHbl Tpyaa, U 00 O0O0S3aHHOCTH MO
COXpaHEHHUIO CBEACHHH, COCTABISIONIMX KOMMEPUYECKYIO Wiu ciyxeOHyro Ttaitny OO0 «HITO
«}OPI'Ll», 1 OTBETCTBEHHOCTH 3a €€ pasrialleHue WK nepeaady Apyrum JIUiam.

1.4. TlepeBon pabOTHHKA HAa HOBYIO JOJDKHOCTH O(OpPMIISIETCS MPUKA30M PYKOBOJICTBA
OO0 «HIIO «OPI'll» ¢ mnHucbMeHHOro coryacusi paboOTHMKA W TOANHMCAHUEM
JOTIOJIHATENBHOIO COTJIALIEHUA K TPYAOBOMY JIOTOBOPY, B KOTOPOM OIHCBHIBAIOTCS HOBBIE
yCcIoBHUA TpyJda pabOTHHKA, a TaKXKe MOTYT BHOCHTBCS H3MEHEHHS B JPYrue YCIOBHSA
TPYAOBOIO JOTOBOpA.

1.5. Tlpekpaiienue TpyaoBOro JOrOBOPAa MOXET MMETh MECTO TOJIBKO IO OCHOBAaHMSM,
IIPEyCMOTPEHHBIM TPYIOBBIM 3aKOHOJATEIbCTBOM.

PaboTHMK WMeeT TpPaBO pPacTOPrHYTh TPYAOBOM JIOTOBOP, 3aKJIIOYEHHBIH Ha
HEOIIpeIeNIeHHbIN CPOK, MUCbMEHHO MPEIYIPEeUB 00 3TOM paboToIaTeNs 3a IBE HEJEIH.

[lo ucteyeHnn yka3aHHOTO CpPOKa MPEAYNpPEXIEHUS 00 yBOJbHEHHHM PaOOTHUK BIIPaBe
IpeKpaTUTh paboTy, a paboToaarens 00s3aH BbIJATh €My TPYIOBYIO KHM)KKY M MPOU3BECTHU C
HUM pacyer.

ITo nOroBopeHHOCTH MEXIy paOOTHUKOM M aJMUHUCTpalMel TPYAOBOH JOrOBOP MOXKET
OBITh PACTOPTHYT B CPOK, O KOTOPOM IIPOCUT PabOTHUK.



CpoYHBII TPYIOBOH TOTOBOP MOXET OBITh PACTOPTHYT 10 WHUIMATUBE PabOTHHKA, IO
COTJIAIICHUIO CTOPOH M MHBIM OCHOBaHUSAM, NpeaycMoTpeHHbIM TK PD.

[Ipekpamenue Tpya0Boro noroopa opopmiisercs mnpukazom o OO0 «HITO «FOPTLIy.

C mnpukazoMm (pacnopsbkeHueM) PaboTomarenst o NpekpalleHuu TPYyIOBOIO JOrOBOpa
pabOTHHK TOJKEH OBITh O3HAKOMIIEH 1oJ] poctuch. Ilo TpeboBanuio padbotaruka Paboronarens
00si3aH BbIIATh €My HaJJIekaluM oOpa3oM 3aBEpeHHYIO KOIMIO YKAa3aHHOTO IIpHUKa3a
(pacniopsxkenusi). B ciydae, koraa npukas (pacrnopsyK€HUE) O MpEeKpallleHUd TPYAOBOTO
JI0OrOBOpa HEBO3MOYKHO JOBECTH [0 CBEICHHs paOOTHUKA MM pabOTHHUK OTKAa3bIBACTCS
O3HAKOMHUTbCSI C HHMM IIOJl pOCHHCh, Ha NpuKa3ze (PacHoOpsIKEHUH) NPOU3BOAUTCA
COOTBETCTBYIOLIAS 3AIUCh.

JlHem mpexpallieHusi TPyJOBOrO JOTOBOpa BO BCEX CIydasX SIBJSIETCS MOCIEIHUMN JeHb
paboThl pabOTHMKA, 332 UCKIIIOUEHHEM CITyyaeB, KOra pabOTHHUK (pakTUYECKH He paboTal, HO 3a
HUM COXPAHSIJIOCh MECTO paOOTHI (JOKHOCTB).

B nenp mpekpaieHust TpyZOBOrO J0roBopa paborojaTenb 00s3aH BbIIATh PAOOTHHUKY
TPYAOBYIO KHM)KKY WJIM IPEIOCTABUTH CBEACHMSI O TPYAOBOM AESATENBHOCTH (cTaThs 66.1
Tpynosoro Konekca) y nanHoro Pabotonaresnst 1 mpou3BECTH ¢ HUM PacyeT B COOTBETCTBUH CO
crateeit 140 TK PO®. [lo nmuceMeHHOMY 3asBieHHIO paboTHHKA PabotomaTtens Takxke 00s3aH
BbIJIaTh €MY 3aBEPEHHbIE HaJIeXKALIUM 00pa30M KOIMUHU TOKYMEHTOB, CBSI3aHHBIX C pPaOOTOM.

3anuch B TPYNOBYIO KHIKKY M BHECEHHE HH(QOpPMAIMM B CBEJCHHS O TPYIOBOMH
nestenbHOCTH (ctaths 66.1 TK P®) 00 ocHOBaHMM M O HNpUYHMHE NpPEKpaIleHUs TPYAOBOTO
JI0OTOBOpA JIOJKHBI MPOU3BOUTECS B TOYHOM COOTBETCTBUM C (opmynupoBkamu TK P® nmm
MHOTO (pe/iepajbHOrO 3aKOHA M CO CCHUIKOM Ha COOTBETCTBYIOIIME CTaThi0, YacThb CTaThH,
nyHkT cratem TK P® wunum wuHoro denepanbHOro 3akoHa. Bpeimata Bcex Ccymw,
NPUYUTAIONINXCS pabOTHUKY OT paboTomarens (3apaboTHas IjaTa, BBIXOJHOE Mocolue,
KOMIIEHCAIHs 33 HEUCIIOIb30BaHHBIN OTIYCK), IPOU3BOIUTCS B JIEHb YBOJIBHEHHS paOOTHHUKA.

[Ipu mpexpaleHuu Tpya0BOIO JOTOBOpa pabOTHUK 00si3aH BEpHYTh PabOTONATEINIO BCE
MOJIy4YE€HHBIE UM JIJISl BHIIIOJHEHUS TPYAOBBIX (PYHKIMH MaTepuaibHble HEHHOCTH, JOKYMEHTHI,
MHOE MMYILIECTBO paboTOaaTENs .

2. OCHOBHBIE ITPABA, OBA3AHHOCTU U OTBETCTBEHHOCTbD
PABOTHHUKOB

2.1. PaGoTHMK HMeeT NMPaBO HAa:

- IpeIOCTaBJIeHHE eMy PabOThI, 00YCIOBIEHHOM TPYIOBBIM J10TOBOPOM;

- pabodee MECTO, COOTBETCTBYIOIIECE YCIOBUSAM, MPEIYCMOTPEHHBIM TOCYIaPCTBCHHBIMU
CTaHIapTaMH U O€30MacCHOCTH TPYAa;

- CBOEBPEMEHHYIO U B IOJIHOM 00BEME BBIILIATY 3apabOTHOMN IUTATHI B COOTBETCTBHH CO
CBOEH KBajMQuUKaluuen, CIO0XKHOCTBIO Tpyda, KOJIWYECTBOM M KadyeCTBOM BBITIOJHEHHON
paboTsl;

- OTJBIX, 00€CTIeYNBAEMBI YCTAHOBIEHHEM HOPMAJIBHOM MPOJOIKUTENILHOCTA paboyuero
BPEMEHH, MPEIOCTABICHUEM €3KEHEICIbHBIX BBIXOIHBIX THEH, HepaOOoUnX Mpa3THUYHBIX JTHEH,
OIJIAYMBAEMBIX €KETOAHBIX OTIYCKOB;

- IOJTHYIO JOCTOBEPHYIO HH(OpMAIMIO 00 YCIOBHIX Tpy/Ja  TPeOOBAHHIX OXpaHBI TPyIa
Ha paboueM MecTe;

- TpodeCCHOHANBHYI0  TOATOTOBKY, IEPENOArOTOBKY W  TOBBINICHUE  CBOCH
KBaJIM(UKAIIMK B TOPAJIKE, YCTAHOBICHHOM 3aKOHO1aTeIbCTBOM PD;

- y4acTHe B YIPABICHUU OpPraHU3alyeld B MPEIyCMOTPEHHBIX 3aKOHOAATENbCTBOM Pd
dhopmax;

- BEJEHUE KOJUICKTHBHBIX MEPETOBOPOB M 3aKIIOUCHHE KOJUIEKTUBHBIX JOTOBOPOB H



COTJIAIIEHUH dYepe3 CBOMX TPEACTABUTENCH, a Takke Ha HH(DOpPMAIMIO O BBITOJHEHUU
KOJUIEKTUBHOI'O IOTOBOPA, COTJIAILICHHUI;

- 3alUTy CBOMX TPYJIOBBIX TMpaB, CBOOOJ U 3aKOHHBIX HHTEPECOB BCEMH HE
3anpenieHHbBIMI 3aKOHOM CIToco0amu;

- BO3MEIIEHUE BpeJa, MPUUYUHEHHOTO €My B CBSI3M C HUCIIOJIHCHHEM UM TPYJIOBBIX
00s3aHHOCTEH, W KOMIICHCAIIMIO MOpPAJBbHOTO Bpeda B TMOpPSAKE, YCTaHOBJICHHOM
3aKOHOJATEeILCTBOM PD;

- o0s3arenbHOE  COLMANbHOE  CTPaxOBaHME B CHOyYasX, MPEAYCMOTPEHHBIX
3aKOHOJATeIbCTBOM PD.

2.2. PAa0OTHMKM J0/IKHBI:

- JTOOPOCOBECTHO M B TIOJHOM OOBEME BBINOJHATH CBOM TPYIOBBIE OOS3aHHOCTH,
CBOCBPEMEHHO M TOYHO BBIMOJHATH BCIO MOPYYEHHYIO paboOTy, HE JAOMYyCKaTh HApYIIECHUI
CpOKa BBITIONHEHHS 3aJaHWif, HCIOJB30BaTh Bce pabodee BpeMs M0 HA3HAYCHUIO,
BO3JIEPKUBATBCS OT JIEUCTBUI, OTBJICKAIOIIMX OT BBIIOJHEHHUS TMPSAMBIX TPYIOBBIX
00sI3aHHOCTEH, COOMIOIATh TPYAOBYIO IUCIUIUIMHY W TIpaBWJIa BHYTPEHHETO TPYAOBOTO
pacropsika;

- yAaydmiaTh KaueCTBO pabOThl, CHCTEMATHUECKH MOBBIMIATH CBOW MPO(ECCHOHATBHBIN 1
KYJIbTYPHBII YpOBEHb, H3Yy4aTh MEPENOBbIe MPHUEMBI U METOJbI PabOTHI, COBEPIICHCTBOBATH
npodeccCuoHaTbHBIC HABBIKH,

- IOJIIEP>KUBATh YUCTOTY M MOPSAIOK Ha CBOEM paboueM MecTe, B CIIY)KEOHBIX U APYTUX
MMOMEINIEHUAX, COOJII0/IaTh YCTAHOBJIICHHBINA MOPSIOK XPAHEHHUS JOKYMEHTOB M MaTe€pHaIbHBIX
[IEHHOCTEH, COOTI0IaTh MOPSAIOK JAETOMPOU3BOJICTBA;

- 93} (dEeKTUBHO HCIIOIB30BATh IEPCOHATBHBICE KOMIIBIOTEPHI, OPITEXHUKY U JIPYyroe
o0opynoBaHue, SKOHOMHO M PAIMOHATFHO PAcX00BaTh MaTepPHAlbl U YHEPTHIO, MHBEHTaph U
JIpYyrue MaTepHAIbHBIE PECYPCHI, OEPEKHO OTHOCUTHCS K UMYILIECTBY paboTOAaTENS,

- coOJroaTh HOPMBI, TIPaBUJIA W WHCTPYKIUHU IO OXpaHe TPyJa, MPOU3BOJICTBEHHYIO
CaHUTApHIO, TIpaBUiIa MPOTUBOIIOKAPHOI 0€30TaCHOCTH;

- He pasrmamaTth kak B Poccum, Tak U 3a pyOeXoOM CBEICHUM, MOTYYCHHBIX B CHILY
CIIy’)keOHOTO  TOJIOXKEHHS U  COCTAaBJISIIOIIMX  KOMMEpYECKyro (ciyxkeOHyi0) TailHy,
pacmpocTpaHeHHe KOTOPOH MOXKET HAHECTH BpEll OpPTaHM3AIMH WU/WIH ero paboTHUKAM;

- “HGOPMHUPOBATH PYKOBOIUTENSI WM WHBIX JOJKHOCTHBIX JIMI] O MIPUYMHAX HEBBIXOJA
Ha paboOTy MW HHBIX OOCTOATEIhCTBAX, MPEMATCTBYIONIUX HAJIEKAIEMY BBITOIHEHUIO
PabOTHUKOM CBOMX TPY/IOBBIX 0053aHHOCTEHH;

- coO0IIaTh KaApOBOi ciyk0e Paboromarens 00 M3MEHEHHUSIX CBOMX aHKETHBIX JaHHBIX —
dbaMuInK, UMEHH, 0TYECTBA, MECTA KUTEJILCTBA, 00Pa30BaHMSL, TACTIOPTHBIX JTAHHBIX;

- BBITIOJTHSATH HHBIE 00S3aHHOCTH, MTPEIYCMOTPEHHBIE TPYIOBBIM 3aKOHOAATENLCTBOM PD.

2.3. Kpyr o00s3aHHOCTEH, KOTOPHIC BBITIOJHICT KaXAbIH pPAOOTHUK TIO CBOEH
CHEIMALHOCTH, KBaNU(UKAINU, JOHKHOCTH, OMPENENIeTCS TPYAOBBIM JIOTOBOPOM H/HIN
JOJDKHOCTHOM MHCTPYKIIUEH.

2.4. OTBETCTBEHHOCTb PA0OTHHKA.

Pabotauk OOO «HIIO «}OPT'Ll» o06s3an Bo3MecTHTh PaboTomaTento MpUYMHEHHBIN
eMy MpsAMoil aeicTBuTenbHBIM yiiepd. HemomydyeHHble a0xonbpl (yHyLIEHHas BBITOAA)
B3BICKAHMIO C pPa0OTHHKA HE mojuiexat. [log npsMbIM AeCTBUTENHHBIM YIIEPOOM MOHUMAETCS
peaslbHOE YMEHBIICHHE HATUYHOTO UMyIecTBa PaboTtomarens wim yXyAIIEHUE COCTOSHUS
YKa3aHHOTO HMyllecTBa (B TOM 4YHCJI€ HUMYIIECTBA TPEThUX JIMI, HAXOMISIIETocs Yy
PaGoronarens, ecam PaboromaTens HECET OTBETCTBEHHOCTh 3a COXPAaHHOCTh 3TOTO
UMYIIECTBA), a TakKe HEOOXOAMMOCTh HJsi paboTodarensi MPOU3BECTH 3aTpaThl JUOO
W3ITUIITHAE BHITUIATHI HA IPUOOPETEHUE HITH BOCCTAHOBJICHHE UMYIIECTBA.

PaGoTHHK HeceT MaTepualbHYI0 OTBETCTBEHHOCTh KaK 3a MPSAMOM JEHCTBUTENbHBIN
yiep0, HEeMOCPEeICTBEHHO NPUYNHEHHBIH UM PaboTomaTento, Tak 1 3a ymiepO, BOZHUKIIUH Y
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PaboTonarens B pe3ynbraTe BOZMEIICHUS UM yIiepOa MHBIM JIULAM.

3. OCHOBHBIE ITIPABA, OBA3AHHOCTHU U OTBETCTBEHHOCTD
PABOTOIATEJIA

3.1. PadoTonaTe/ib HMeeT NMPaBo:

- 3aKJIF0YaTh, U3MEHATh M PACTOPraTh TPYIAOBBIE JTOTOBOPHI ¢ PaOOTHUKAMU B MOPSJIKE U
Ha YCJIOBUSIX, KOTOPbIE YCTAHOBIJICHBI 3aKOHOATENbCTBOM PD;

- BECTH KOJJICKTUBHBIC ITEPETOBOPHI U 3aKJIF0YATh KOJUICKTUBHBIC IOTOBOPHI;

- IOOUIPATH PAOOTHHUKOB 32 100POCOBECTHBIN A (HEKTUBHBIN TPY/I;

- TpeGoBaTh OT PabOTHUKOB WCIOJIHEHUS UMM TPYAOBBIX OOS3aHHOCTEH M OEpeKHOTO
OTHOIIIGHUS K HMYILIECTBY paborojarenss U JpYrux paOOTHUKOB, COOIOJCHHS IPABHI
BHYTPEHHETO TPYIOBOTO PACIIOPSIKA OpraHU3aIHH;

- MpUBJIEKaTh PaOOTHUKOB K AUCIHILUIMHAPHON U MaTepuUaIbHOW OTBETCTBEHHOCTH B
MOPSJIKE, YCTAHOBJIEHHOM 3aKOHOJATEIbCTBOM PD;

- IPUHUMATH JIOKAJIbHBIE HOPMATHUBHBIEC aKThI;

- co3/1aBaTh O0OBEAMHCHHS PaboTOaaTeNIeH B IEISIX TPECTaBUTEIICTBA M 3AIUTHI CBOMX
WHTEPECOB U BCTYNATh B HUX.

3.2. PaboTonaresnb 00si3an:

- coOMroAaTh 3aKOHOAATEIBCTBO O TPy, JIOKAIbHBIE HOPMATHUBHBIE AKTHI, YCIOBHS
TPYJOBBIX JOTOBOPOB;

- IPEIOCTABIATh PaOOTHUKAM paboTy, 00YCIOBICHHYIO TPYAOBBIM JOTOBOPOM;

- MPaBWIBHO OPTraHU30BBIBATH TPYJ PAOOTHUKOB HAa 3aKPEIUICHHBIX 32 HUMH pPabOdnX
MecTaxX, 00ecrieunB HeOOXOUMBIMU PUHAICKHOCTAMHA U OPTTEXHHUKOM, CO3/1aBasi 30POBBIC
1 Oe3omacHbIC YCIIOBUS TPyJa, COOTBETCTBYIOIIHME TpPaBHIaM IO OXpaHE Tpyaa (TEXHHKE
0€30MacHOCTH, CAHUTAPHBIM HOPMaM, TPOTHUBOIMOKAPHBIM MIPABUIIAM);

- oOecreynBaTh CTpPOroe COOJIOACHHE TPYAOBOM JTUCHUIUIMHBI, OCYIIECTBISATH
OpPraHM3aIlMOHHYI0 paloTy, HAmpaBICHHYIO HAa YCTpPaHEHHWE MOTeph pabodyero BPEMEHH,
MIPUMEHSITh MEPBI BO3JICHCTBHUS K HAPYIITUTEIISIM TPYIOBON JUCIIMILTAHEL,

- co0JII0/IaTh OTOBOPEHHBIE B TPyAOBOM joroBope u IlomoskeHuu 06 oruiate Tpyna u
MIPEMHUPOBAHUK YCIIOBUS OIIATHl TPYyJa, BBIJIABaTh 3apabOTHYIO IUIATYy B YCTaHOBJICHHBIC
CPOKU;

- CmocoOCTBOBaTh pa0OTHMKAM B TOBBIIICHWHM HWMH CBOE€W  KBaTM(UKAIIWH,
COBEpIIICHCTBOBAHUN TPOPECCUOHATBHBIX HABBLIKOB IyTEeM HAIPAaBJICHUS HA KYypChl U
TPEHUHTH;

- o0ecrneunBaTh OBITOBBIC HYXABI PAOOTHUKOB, CBS3aHHBIE C WCIOJHEHUEM HWMU
TPYIOBBIX 00SI3aHHOCTEHH;

- OCYIIECTBIATH 0053aTE€IBHOE COIMMAILHOE CTPaXxOBaHHWE pPAOOTHUKOB B TMOPSJIKE,
YCTaHOBJIEHHOM (heJiepaTbHbIMU 3aKOHAMU;

- BBITIOJTHSATH HHBIE 00S3aHHOCTH, MTPEIYCMOTPEHHBIE TPYIOBBIM 3aKOHOAATEILCTBOM PD.

3.3. PabotonaTenb, OCYyLIECTBIsSII CBOM OOSI3aHHOCTH, CTPEMHUTCS K CO3JAaHUIO
BBICOKOIIPO()ECCHOHABHOTO pabOTOCIIOCOOHOTO KOJUIEKTHBA, PAa3BUTHIO KOPIIOPATUBHBIX
OTHOILIGHUH cpenu pabOTHUKOB, HMX 3aMHTEPECOBAHHOCTH B Pa3BUTHH M YKPEIUICHUU
nesrenpHocTr OOIecTBa.

3.4. OTBeTcTBeHHOCTH PagoTonarens.

PaboronaTtens 00s3aH B CIy4asx, yCTAaHOBJIEHHBIX 3aKOHOJATENbLCTBOM PdD, BO3MECTUTH
pabOTHUKY HE TOJYYEHHBIH WM 3apabOTOK BO BCEX CIIydasX HE3aKOHHOTO JIUIIECHUS €ro
BO3MOKHOCTH TPYAUTHCS.

PaboronaTens, NpUYMHUBIIMN yIIepd MMYIIECTBY paOOTHHKA, BO3MEIIAET 3TOT ymiepo B



IIOJTHOM 00BbeMe.

ITpu Hapymenun PaGoTonareneM yCTaHOBIIEHHOI'O CPOKa BBIILIATHI 3apaOOTHOM IUIATHI,
OILIaThl OTIYCKA, BBIIIAT MPU YBOJBHEHHH M JAPYIHX BBIIUIAT, IPUYUATAIOMIUXCS PaOOTHUKY,
paboTomarens 00s3aH BBIUIATUTh MX C YIUIATOW IMPOLEHTOB (JE€HEXHOM KOMIIEHCAllMU) B
pa3mepe He HWXKE OJHOM TPEeXCOTOH JEHCTBYIOIIEH B 3TO BpeMs CTaBKU pePUHAHCHUPOBAHHS
IlentpanpHoro G6aHka P® OT HEBBIIUIAYEHHBIX B CPOK CyMM 3a KaXIbli JI€Hb 3aJEpiKKH
HAYMHAs CO CJIEAYIOIIETO JIHS MOCJIE€ YCTAaHOBIECHHOTO CPOKA BBIIUIATHI O JIEHb (PaKTHUECKOTO
pacyera BKJIIOUUTENIBHO.

MopanbHblii Bpell, NPUYMHEHHBI paOOTHUKY HENPAaBOMEPHBIMU JCHCTBUSMHU WJIU
Oe3neiictBueM PaOotopmarens, Bo3Memiaercss paOOTHUKY B JIEHEXHOW ¢opme B pazMepax,
OIpeAEIsIEMBIX COTIAlIeHHeM pabOTHHKA U paboTonaTe .

4. PABOYEE BPEMS U BPEMS OTABIXA

4.1. B cooTBeTCTBUU € JEHCTBYIOLIMM 3aKOHOAATENLCTBOM AJisl paboTHHKOB OO0 «HIIO
«lOPT'Lly pabouee Bpems - NATHIHEBHAsE paboyast Heels NPOJOKUTENBHOCTRIO 40 YacoB ¢
JBYMsI BBIXOJHBIMU JHSIMU (CyO0OTa U BOCKPECEHBE).

Pabouwnii nenp HaunHaetcs B 9 yacoB 30 MUHYT U okaHuuBaeTcs B 18 yacoB 30 MUHYT.

[lo mpukasy pykoBoiactBa PabGoromaTtenss mpu HaIWMYUA  MPOU3BOJCTBEHHOMN
HEOOXOAMMOCTH MO JOKJIAQAHOH pYKOBOAMTENS OTAenaa (TPYHNbl), COINIACOBAHHOW C
pabOTHUKOM, K OTIEIbHBIM COTPYAHMKAM MOXET IPUMEHSTbCSI CYMMHPOBAHHBIA YyYeT
pabouero BpeMeHH, C TEM YTOObI IPOIOJLKUTEILHOCTh PA00UYEro BpPEMEHH 32 YYETHBIN NepHoa
(Mecsi1, KBapTai) He IpeBbIlliaja HOPMAJIBHOTO YUCia padovynx 4acoB.

Ilo cornamenuto Mexay paboTHUKOM U PaboTonareneM MOryT YyCTaHAaBIUBATHCS
HETIOTHBIA pabouunii JeHb WK HETIOJHas paboyast Hees.

[Ipu paGoTe Ha YCIOBHUSX HEMOJHOrO pabodyero BpEeMEHM oOIulaTa TpyJda paOOTHUKA
MIPOU3BOJUTCS MPONOPIIMOHATBHO OTPAOOTAHHOMY UM BPEMEHH.

4.2. O6enennslii nepepbiB — 1 yvac. ( B mepuoxa ¢ 13 no 14 uacos). B npyroe Bpems
o0eIeHHBIH MepephIB UCIIOJIb30BAaTh HE pa3peniaeTcs.

4.3. HakanyHe HepaOOuuX TMpa3AHUYHBIX JHEH MPOJODKUTENBHOCTh paboyero aHs
coKpamaeTcs Ha 1 gac.

Hepabounmu nmpa3gHudHbIME THSIMU B Poccuiickoit denepanuu sBIsSIOTCS:

1,2,3,4 u 5 suBaps — HoBorogHue KaHUKYJIBI,

7 saBaps - Poxaectso XpucToBo;

23 despans - Jlens 3anuTHIKa OTEeUecTBa;

8 MapTa - MexayHapoJHbIl KEHCKHUI IEHb;

1 mas - [Ipa3znauk Becubl u Tpyna;

9 mas - [lens [ToOenpr;

12 wrons - [lens Poccuu;

4 HOs10psi- JleHb HApOJIHOTO €IMHCTBA.

[Ipu coBmazeHHWH BBIXOJHOTO U HEPaOOYEero MPa3qHUYHOTO JHEH BBIXOJHON JEHB
MEPEHOCUTCS Ha CJIEIYIOIIHM MOCe MPa3JHUYHOTO pabouHii IEHb.

4.4, Yyer pabodero BpeMEHHM BEACTCS CIEIMAIbHO Ha3HA4eHHBIM padoTHHKoM OO0
«HIIO «IOPI'll», KOTOpBIM BEAET TaKXe€ KOHTPOJIbHBI ydeT Hanuuus (OTCYTCTBHUSA)
pabOTHHKOB Ha paboYnX MecTax B pabouee Bpems.

4.5. Pabora BHe pabodero wmecta (MOCEUICHHWE YUPEKACHUH U OpraHU3aIui,
KOMaHIMPOBKH) TMPOM3BOAUTCA IO PA3pelieHUI0 HEMOCPEACTBEHHOTO  PYKOBOIUTENS
pabotHuka. [Ipy HapyIIeHUH 3TOTO MOPSAKA BPEMS OTCYTCTBUS SIBIISIETCS HESIBKOW Ha paboTy.

4.6. 3ampemaercs B pabouee BpeMsi:

a) 3aHUMAThCA ACATEIbHOCTHIO, HETIOCPEICTBEHHO HE CBSI3aHHOW C pabOTOil, BHITOIHATH



00IIeCTBEHHBIE TOPYUYCHHS;

0) ocTtaBiATH pabouyee MECTO B IEJNAX, HE CBSI3aHHBIX C BBIMOJIHEHHEM TPYIOBBIX
00513aHHOCTEH;

B) YHNOTPEOJISATh CHUPTHBIE HAMUTKH, HAPKOTUYECKHME U TOKCHUYECKHE BEIIECTBA.
PaGoTHuka, mOSBHBIIETOCS Ha pPadOTE B COCTOSHHUM AJKOTOJBHOTO, HAPKOTHYECKOTO H
TOKCHYECKOTO ONbSHEHUS, pab0ToAaTe b OTCTPAHSIET OT PadOThHI (MK HE TOMyCKaeT K padoTe).

4.7. TlpuBrnedyeHne K CBEPXYpPOUYHBIM pabOTaM BBIMOJIHSAETCA C MUCHBMEHHOTO COTJIACHS
pabotHuka. CBepXypodHble pabOThl HE JOKHBI MPEBBIIIATH I KaXKI0T0 paOOTHHUKA YEThIPEX
4acoB B T€YEHUE ABYX JHEN noapsia u 120 yacos B rox.

4.8. PaGoTHHKaM MPEAOCTABIISIIOTCS €XKETOIHbIE OTITyCKa C COXpaHEHHEM MecTa paboThl U
CpeaHero 3apaboTka.

E>xeronHblii  OCHOBHOWM  oOIMjauMBaeMblii  OTIYCK IMPEJOCTaBIseTCs pabOTHUKAM
MIPOIOJDKUTEIBHOCTBIO 28 KaJeHIapHbIX nHel. [Ipyu 3ToM OTImycK J0mKeH OBITh MCIIOJIb30BaH
He mo3aHee 12 MecsneB IMOcCie OKOHYaHUS TOTro paboyero roja, 3a KOTOPBIA OH
npenocrasisercs. Hepaboune npa3aHUYHBIC THH, TPUXOASIINECS HA TIEPUOJT OTITYCKA, B YHCIIO
KaJeHJapHbIX [JHEH OTIycka He BKIIOYAIOTCd M HE OIUIAYMBAlOTCA. Takke B YHUCIIO
KaJCHIAPHBIX JHEH OTIMyCcKa HE BKIIOYACTCS TIIEPHOA BPEMEHHOW HETPYIOCIIOCOOHOCTH
paboTHUKA IPU HATHMYUU OOJTBHHUYHOTO JIUCTA.

4.9. TIpaBo Ha MCHOJB30BAHUE OTIYCKA 32 TEPBBIA ToA pabOTHl BO3HUKAET y pabOTHHKA
110 UCTEUYEHUH ILIECTH MecsleB ero HenpepslBHOM padoTsl B OO0 «HIIO «tOPI'Ll». Otmyck 3a
BTOPOIl M TMOCHEeAyIoUe ToAbl paboThl MOXKET NMPEAOCTaBIATHCS B JH000€ BpeMsi pabodero
rojia B COOTBETCTBUU C OUEPETHOCTHIO MPEJOCTABICHUS €KETOJHBIX OIUIAYMBAEMbIX OTIIYCKOB
(rpauKOM OTITYCKOB).

OuepeHOCTh  MPEAOCTABICHHUS OTIYCKOB (TpaMK OTHYCKOB) YCTaHABJIMBAETCS
PabGoTomarenem ¢ yderoM MpOW3BOACTBEHHON HEOOXOAMMOCTH M TOXKEIaHUN PaOOTHUKOB.
IIpy >TOM OTHyCK MpenocTaBiseTcss MO MHCbMEHHOMY  3asBJICHHUI0  pabOTHHKA,
COTJIACOBAaHHOMY W  3aBH3UPOBAaHHOMY €r0  HETOCPEACTBEHHBIM PYKOBOJHUTEIEM H
MPEJOCTaBICHHOMY 32 JIBE HEJIeNU JI0 Hayaja OTITyCKa.

He mo3mnee 01 nmexabpst kaxmoro roja paOOTHUK JOJDKEH COOOIIMTh O CBOMX
MOXKEJNAaHUSIX B OTHOLIEHMHM OTIYCKa Ha CIEAYIOIIMH KaJeHIapHBI TOJI CBOEMY
HETIOCPEICTBEHHOMY PYKOBOJIUTEIIO WM HAINPSIMYIO B OTAEN KaJIpoB, OMPENEIHB MECSIl H
MIPOIOJDKUTEIBHOCTD KaXK/10H YaCTH OTITyCKa, /ISl COCTaBJICHUs rpaduka OTIYCKOB.

4.10. Tlo cornmamenutro Mexay pabotHukoM u Paboromatenem  eXeromaHbIN
OITAYMBAEMBII OTITYCK MOXET OBITh pa3ziesieH Ha yacTu. [Ipu 3ToM XOTs OBl OJlHA U3 YacTei
ATOTO OTITYCKAa JIOJDKHA OBITh HE MEHee 14 KaJeHIapHBIX THEH.

OT13bIB pabOTHHMKA M3 OTIYCKa OMYCKAEeTCs TOJBKO C €ro COrjlacus M IO IpUKazy
pykoBozactBa PaGoronarens. Heucnonp3oBaHHasi B CBA3HM C 3TUM YacTh OTIIYCKa JIOJDKHA OBITH
NpeoCcTaBlIeHa MO BbIOOpY paOOTHHMKAa B yJOOHOE Ui HEro BpeMs B TEUCHHE TEKYIIETO
paboyero roja wiM MNpUCOEIUHEHA K OTIYCKY 3a CIEIyIOMUNi pabounii Toj.

He nomyckaercss HeNmpeaoCTaBICHUE €XETOJHOIO OIUIAYMBAEMOr0 OTIIYCKAa B TEUYECHUE
JBYX JIET OIS,

Ilpu  yBonbHeHWMM  paOOTHUKY  BBIIUTAYMBACTCS  JICHEXKHAs  KOMIICHCAIMA 32
HEHCIOJIB30BaHHBIN OTHYCK WU 10 €ro MUCbMEHHOMY 3asiBJICHUIO HEHCIOIb30BaHHBIN OTITYCK
MOJKET OBITh MPEIOCTABIICH C TOCIEAYIONINM YBOJIBHEHUEM.

4.11. Tlo cemelHBIM OOCTOSITEILCTBAM U JIPYTUM YBAKUTEIBHBIM MPUYUHAM PAOOTHUKY
[0 €ro NHCbMEHHOMY 3asBJICHUIO MOXXET OBITh MPEIOCTAaBIIEH OTIYCK 0€3 COXpaHEHHS
3apaboOTHOM TMIAThI, MPOJOJIKUTENFHOCTh KOTOPOTO OIpPENENseTcs] MO COIVIAIICHHIO MEXITY
pabotHukom u Pabotomarenem.

4.11.1. PaGoromarens 00s3aH MO MUCHMEHHOMY 3asIBICHUIO PaOOTHHKA MPEIOCTABUTH
oTIIycK 0e3 coxpaHeHus 3apabOTHOM IUIATHI:



- yauactHukaMm BOB - 10 35 kanenaapHbIX THEH B roay;

- paboTaronMM MeHCHOHEpPaM IO CTApPOCTH - 10 14 KaneHIapHbIX THEH B TOAY;

- POIUTENSIM U KEHAM/MYKbsIM BOSHHOCTYXKAIIUX, TOTHOIINX WIIA YMEPIIUX BCIICCTBUE
paHeHMs, KOHTY3UH WM YyBEUbs, IMOJIYYCHHBIX NpPHU HCIOJHEHUU OOS3aHHOCTEH BOEHHOM
CITyXOBbI - 10 14 KaJleHIapHbIX JTHEH B TOMY;

- paboTaronyM UHBAIKAAM - 10 60 KaJleHJapHBIX THEH B rO1y;

- paOOTHHMKAM B CiIy4as POXACHHS peOCHKa, perucTpanuu Opaka, CMEpTH OIU3KHX
POJICTBEHHUKOB - JI0 5 KaJICHJAPHbBIX THEH.

4.12. PaGorHukwu, ycmnemHo oOydarmomuecs B BY3ax, HUMEHOMMX TroCyIapCTBEHHYIO
aKKpeIuTalllio, 1O 3a0YHOM WM BeuepHed ¢opmam 00ydyeHHsS, HMMEIOT TIpaBO Ha
JOTIOJTHUTEIBHBIE OTITYCKA C COXpaHEHHUEM CpeaHero 3apadoTka B coorBeTcTBUU ¢ TK PO.

5. BAPABOTHAA IIVIATA

5.1. 3apaborHas miara pabotHukam OOO «HIIO «tOPI'Lly BelmtaunBaercs 1Ba pa3a B
mecsl: 5 u 18 uyncna, B Oyxrantepuu opraHu3alyu.

[lpu coBmameHuw AHS BBIUIATHI 3apaOOTHOM IUIATHI C BHIXOJHBIM WJIH HE padodnMm
Npa3HUYHBIM JHEM BBIIJIaTa 3apabOTHON MIIATHl MPOU3BOJAUTCS HAaKaHYHE 3TOTO JHS.

5.2. Omutata oTITycKa MPOU3BOAMTCS HE MO3HEE YeM 3a TPH JTH JI0 €ro Havasa.

5.3. Yaepxanus u3 3apaO0THOM miaThl paOOTHUKA MPOU3BOAATCSA TOJIBKO B CIydYasXx,
MPeyCMOTPEHHBIX TpynoBbIM KoiekcoM PD 1 nHbIMU (enepabHBIMU 3aKOHAMHU.

5.4. 3apaboTHas 1UIaTa, W3JMIIHE BbIIIAYeHHAs pabOTHUKY (B TOM YHUCIE NpHU
HETPAaBWIIBHOM TPUMEHEHUH 3aKOHOB WJIM MHBIX HOPMATHBHBIX MPABOBBIX aKTOB), HE MOXKET
ObITh C HEro B3bICKAHA, 3a MCKIIOYEHHWEM CIlydaeB: Il BO3BpaTa CyMM, H3JIUIIHE
BHIIJTAYEHHBIX PAaOOTHUKY BCIEACTBHE CUETHBIX OIMMOOK, a TakXKe CYMM, W3JIHIITHE
BBIIJIAUEHHBIX PA0OTHHUKY, B Clydae MPU3HAHUS OPraHOM 110 PACCMOTPEHHUIO MHINBUIYaTbHBIX
TPYIOBBIX CIIOPOB BHHBI pAaOOTHHKA B HEBBITOJHEHHH HOPM TpyZda (4acTh TPEThs CTaThbH 155
TK P®) unu npoctoe (yacth TpeThbs crathil 157 TK PO).

5.5. O6mmit pa3mep Bcex yaepKaHUN MPH KaKI0i BIIUIATE 3apa00THOM IJIAThl HE MOXKET
npeBbiaTh 20 MPOLEHTOB, a B clydyasX, MPeIyCMOTPEHHBIX (efiepalbHbIMU 3aKoHamMH, - 50
MIPOLIEHTOB 3apa0OTHOM MJIAThl, MPUYUTAIOIIEHCS PaOOTHHKY.

[pu ynepsxanuu u3 3apaOOTHOMN IUIATHI MO HECKOJIBKUM HCIIOJIHUTENIBHBIM JOKYMEHTaM
3a paOOTHUKOM BO BCSIKOM CITydae JOJDKHO OBITh coxpaHeHO 50 MpoIeHTOB 3apa00THOM TIIaTHI.

5.6. OrpanuueHusi, yCTAaHOBJICHHbIE HACTOSIICH CTaThei, HE PACHPOCTPAHAIOTCS Ha
ylaepkaHus M3 3apa0OO0THOM IUIaThl IPU OTOBIBAHMM HCIPABUTENBHBIX pabOT, B3bICKAHUU
QJIMMEHTOB Ha HECOBEPIICHHOJETHUX JI€TeH, BO3MEILEHUH BpEaa, MPUYMHEHHOT'O 3/I0POBbHIO
APYyroro JuIa, BO3MEIEHUH Bpeia JIMLAM, TOHECHIIMM YIIEpO B CBSI3U CO CMEPThIO KOPMUIIBLIA,
¥ BO3MEIICHUH yIepOa, MPUINHEHHOTO MpecTyIuieHneM. Pa3mep yaepxkanuii u3 3apaboTHOM
IUIAThl B 3TUX CIy4asx HE MOXKET MpeBbIaTh 70 MPOLEHTOB.

5.7. Tlpu mpekpamieHUH TPYIOBOI'O JOrOBOpa BBIIUIATA BCEX CYMM, HPUUYMUTAIOLIMXCS
pabOTHHKY OT paboTojaTeNs, IPOU3BOJUTCS B JI€Hb YBOJIbHEHUS paboTHUKA. Ecian paboTHUK B
JICHb YBOJIbHEHHsI HE padoTall, TO COOTBETCTBYIOIIME CYMMBI JOJDKHBI OBITh BBITIJIAUCHBI HE
MO3/IHEE CJEIYIOLIEro AHs IOCie NPEeAbsABICHUS YBOJCHHBIM DPAOOTHUKOM TpeOOBaHUS O
pacuere.

5.8. B cioyuae cnopa o pazMepax CyMM, NPUUYUTAIOMUXCSA PAOOTHUKY NMPH YBOJBHEHHH,
paboTomarens 00s3aH B yKa3aHHbBIM B HACTOAMLICH CTaTbe CPOK BBIIUIATUTH HE OCIIAPHBAEMYIO

UM CyMMY.

6. TAPAHTUM PABOTHHUKY IIPU BPEMEHHOM HETPYJOCHHOCOBHOCTH



6.1. Ilpu Bpemennoit HerpymocrocooHocTH OO0 «HIIO «OPI'1ly BhIIaunBaet
paboTHUKY MocoOHe MO BPEeMEHHOW HETPYAOCHOCOOHOCTH B COOTBETCTBUU C (pelepalibHbIM
3aKOHOM.

OcHoBaHMeM Uil Ha3HAYEHUS! MOCOOUs MO BPEMEHHOW HETPYIOCHOCOOHOCTH SIBISETCS
BBIJIAHHBIN B YCTAHOBJICHHOM TOPSIKE OOTBHUYHBIA TUCTOK (JIMCTOK HETPYAOCIIOCOOHOCTH).

7. IIOOIIPEHMUS 3A YCIIEXHU B PABOTE

7.1. 3a BbICOKOIpO(ECCHOHANIBHOE BBIIOJIHEHUE TPYIOBBIX O0S3aHHOCTEH, MOBBIIICHUE
IPOU3BOJUTENBHOCTH TpyJda, HPOJOJDKUTENbHYI0 M Oe3ylmpeuHylo paboTy, yiydllleHue
KayecTBa pabOThl, HOBAaTOPCTBO, MHULMATHUBY M JApPYTrH€ YCHEXU B TPYyAE NPUMEHSIOTCA
cienyomue Mepsl noompeHus padbotaukoB OO0 «HITO «FOPT'T»:

- 00bsiBIIEHUE 0Jar01apHOCTH;

- BBIIIJIATA JCHEXKHOI'0 BO3HATPAXIEHUS B BUJIE IPEMMUIA;

- Harpa)<IeHUe LEHHBIM 10/1apKOM;

- Harpa’kJI€HUEe IOYETHOU IPaMOTOM.

JlomyckaeTcsi prMeHEeHHE OJJHOBPEMEHHO HECKOJIbKUX BUIOB IOOILIPEHMS.

7.2. TloompeHuss OOBABIAIOTCS B MpHKa3ze, JJOBOJATCS JO CBEIEHHUS TPYAOBOTO
KoJuiekTBa. CBelIeHUs O MOOLIPEHUIX BHOCATCS B TPYAOBYIO KHUXKKY.

8. OTBETCTBEHHOCTD 3A HAPYIIEHHUE TPYJIOBOM JUCITATLIAHBI

8.1. 3a HapymieHHe TPYAOBOW IMCHWIUIMHBI aIMHHUACTPAIUS TPUMEHSET CIIEAYIOIIne
JOUCLUIUIMHAPHBIE B3bICKAHUS:

- 3aMEYaHue;

- BBITOBOD;

- YBOJIbHEHUE 110 COOTBETCTBYIOIIUM OCHOBAHUSIM.

8.2. lucuunimHapHble B3bIcKaHUs puMeHstoTcs pykoBogcTBoM OO0 «HITO «tOPT L.

8.3. Jlo HamoxeHUsI B3BICKAHMS OT HAPYIIUTENS] TPYIOBOW TUCIMIUIMHBI JOJDKHBI OBITh
3aTpeOOBaHbl NMHUCBMEHHbIE O0BACHEHHs. B ciydyae oTkaza pabOTHMKA JaTh YyKa3aHHOE
OOBSICHEHHE COCTABIIAETCS COOTBETCTBYIOLIMI akT. OTKa3 paOOTHHMKA 1aTh OOBSICHEHHS HE
MOJKET CIIY’)KUTb IIPETSITCTBUEM JUIsl IPUMEHEHUS] B3bICKAHUSI.

JlucuuIuinHapHble B3BICKAHUS TPUMEHSIOTCA HENOCPEICTBEHHO 3a OOHapyXEHHEM
IIPOCTYIIKA, HO HE IO3/IHEE OJHOIO MECsSla CO IHS €ro OOHapyXeHMs, HE CuuTas BPEMEHHU
0oJie3HM WM TpeObIBaHUS pPAaOOTHHKA B OTMYyCKe. B3bickaHWME HE MOXKET OBITh HAJIOXKEHO
MIO37HEE IIECTH MECSLEB CO JHS COBEPLICHMS MPOCTYIKA, a [0 pe3yjibTaTaM PEBHU3MHM WIN
IPOBEPKH (PUHAHCOBO-XO3SIIICTBEHHON NEATENBHOCTH - HE MO3JHEE JBYX JIET CO JIHA €ro
coBeplIeHMs. B ykazaHHbIE CPOKHM HE BKJIFOYAETCS BPEMS IIPOM3BOICTBA 110 YTOJIOBHOMY JEITY.

8.4. 3a xax0€e HapyleHHe TPYAOBOH TUCIUIIIIMHBI MOXKET OBbITh HAJIOKEHO TOJIBKO OJHO
JUCHMIUIMHApHOE B3bIcKaHue. [Ipy HanoXeHUM [HUCLUUIUIMHAPHOTO B3BICKAHMS JOJIKHBI
YUUTBIBATBCSI TSDKECTh COBEPIIEHHOIO IPOCTYIKA, OOCTOSTENbCTBA, IPU KOTOPBIX OH
COBEpILIEH, MPEIIeCTBYIONIast paboTa 1 NOBEACHNE PaOOTHHKA.

8.5. Ilpuka3 o mpUMEHEHMH AMCLUIUIMHAPHOTO B3BICKAHUS C YKa3aHUEM MOTHBOB €ro
NpUMEHEeHHs OOBsBiIsAeTCS (cooOmiaercsi) paOOTHUKY, IOABEPTHYTOMY B3BICKAHHIO, TIOA
pacluCKy B TPEXIHEBHBIN CPOK.

8.6. Ecniu B TedeHue rofa co AHA MPUMEHEHHUS AUCHUIUIMHAPHOTO B3BICKAHHS PaOOTHUK
He OyzieT NoJABEePrHyT HOBOMY JUCLUIUIMHAPHOMY B3bICKAHHIO, TO OH CUMTAETCS] HE MMEIOLIM
JUCLUILIMHAPHOTO B3bICKAHUS.

JlucuuruinHapHo€e B3bICKAHHE O UCTEUYEHHUS rofia CO THS €ro MPUMEHEHUs MOXKET ObITh
CHATO aJIMUHHCTpalMEld IO CBOEH WHULMATHBE, II0 XOAATAMCTBY HEMOCPEICTBEHHOIO



PYKOBOAUTCIIA WKW TPYAOBOro KOJUJICKTHBA, €CJIN HOI[BGpFHyTBIﬁ AUCHUIUIMHAPHOMY
B3BICKaHHUIO HE COBCPUIWJI HOBOI'O ITPOCTYIIKA M ITPOSABUII cebd Kak ,HO6pOCOBCCTHI:II>i pa6OTHI/IK.

9. UHBIE BOITPOCHI PETYJINPOBAHWS TPYOBBIX OTHOIIEHU

9.1. PaO0oTHHK MMeeT NMpaBo KaJIOBAThCs Ha JOMYILIEHHbIE, IO €r0 MHEHUIO, HapyIIEHUsS
TPYAOBOI'O 3aKOHOJATENbCTBA W HacToAlMX lIpaBui HEMoCpeaCTBEHHOMY PYKOBOJIWUTENIO U
pykosoactBy OOO «HIIO «tOPT' L.

PaboTHuK BnpaBe NpeCcTaBiIsATh NPEIJIOKEHNS 110 YIYULIEHUIO OpraHu3aluu Tpyaa U 1o
JAPYTUM BOIIpOCaM, PerylupyeMbiM HacTosuM Ilonoxenuem.

YkazaHHBIE 5Ka100bI M MPEIIOKEHUS TPEICTABIAIOTCS B TUCEMEHHOH GopMme.

9.2. Ilpu HanTMUUM UHAMBUAYANbHBIX (KOJJIEKTMBHBIX) TPYIOBBIX CIOPOB HX
paccMOTpeHHE W pa3penieHue Npou3BoAuTcs B cooTBeTcTBUU ¢ TK P®, denepamsubiMu
3aKOHaMHM, HacTosmuMu llpaBuwiiamu, mpu 3TOM CTOPOHBI CIlopa JIOJKHBI NPUHMMATh BCE
HEOOXOAMMBIEC MEPHI IS UX PAa3peIICHUs], B IEPBYIO O4epelb, ITyTEM MEPErOBOPOB.

9.3. CoTpynHUK, yXOJALIMNA MOCIEAHUM U3 ouca, IpoBepseT BCE OKHA, IBEPU U CBET, U
CTaBUT IOMEIIEHUE TI0]] OXPaHY

9.4. ampemaercs:

- YHOCHUTb C MeCTa pabOThl HUMYILECTBO, IPEIMETHI WK MaTepUabl (B T.4. SJEKTPOHHbIE
MaTepHualibl, SBIAIOIMECS UHTEUIeKTyadbHOl coOcTtBeHHOCThIO OO0 «HIIO «HOPT'Lly), 6e3
MIOJIy4EHUS Ha TO COOTBETCTBYIOLIETO PA3PELICHHUS] PYKOBOIUTEINSI OPraHU3alllu;

- KypuTb B MecCTax, IJl¢ B COOTBETCTBUH C TpeOOBaHMSAMU TEXHHKH O€30MIaCHOCTH M
IIPOU3BOJICTBEHHON CaHUTApUH YCTAHOBJIEH TAKOM 3aIpeT;

- BECTH JUIUTENIbHBIC JINYHbIE TeJIe(DOHHbBIE Pa3rOBOPHI;

- UCIIOJIb30BaTh VIHTEpHET, 3JeKTPOHHYIO MOYTY U MHbIE BUJABI CBA3H B HEMPOQPHUIBHBIX
LESIX;

- TNPUHOCHUTH C COOOW WM YHNOTPEONSTh AaJNKOTrOJbHBbIE HANMUTKH, HPUXOIUTH B
OpPraHM3alMI0 WM HAaXOJIUThCA B HEH B COCTOSIHUM aJKOTOJIBHOIO, HAapKOTHYECKOIO WU
TOKCHUYECKOTO ONbSHEHUS.

9.5. PabOTHHMKHM, HE3aBUCHUMO OT JOJDKHOCTHOTO IIOJIOKEHHsI, OO0s3aHbI TMPOSBIATH
BEXJIMBOCTh, YBa)XK€HHE, TEPNUMOCTh KaK B OTHOIICHHUAX MEXIy co0OH, Tak U TpH
OTHOILIEHUSX C KIINEHTAaMU U ITOCETUTEISIMHU.

9.6. C IlpaBuinamMu BHYTPEHHErO TPYIOBOTO PAclOpsAIKa JOJIKHBI ObITh O3HAKOMJICHBI
Bce pabotHukn OOO «HIIO «lOPI'lly, Bkirodas BHOBh NMpPUHUMAEMbIX Ha paboty. Bce
pabOTHUKH, HE3aBUCHMO OT JOJDKHOCTHOTO IIOJIOKEHUs, 00s13aHbl B CBOEH IOBCEIHEBHOM
pabote cobmonaTts HacTosume [IpaBuna.
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