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7 Jiupekrop MBOY  «Illkona Ne3»
27 Mpygs ot 30.08.2019 Ne 362
llos o X.A. Cemax
NOJIO)KEHUE R
0 GOpMHPOBAHHH, BeAeHHH, XPAHEHHH H NpoBepKe JHYHBIX AeJl

o0yyaromuxcs
MYHHUHNAIbHOIO GI03KeTHOro 0611e06pazoBaTebHOr0 yUYpexaeHHst
ropoaa PocroBa — na — [lony

Hacrosiiee Ilonokenue paspaGoTaHo B COOTBETCTBHH C DenepanbHbIM
3akonoM «OG6 o6pa3oBanuyu B Poccuiickoit ®enepanun» Ne 273-@3 ot 29.12. 2012
(pex. ot 03.07.2016 ¢ usm. u aon.), Ilpuxazom MunucrepcTBa 00pa3oBaHus U HAyKH
PD ot 22.01.2014 r. Ne 32 «O6 yTBepxneHnH Iopsinka npuema rpaxaaH Ha
oOy4eHHe Mo o06pa3’oBaTENbHBIM NPOrPaMMaM HAYAIBHOrO OGLIEr0, OCHOBHOTO
obero u cpenHero obuero o6pasoBaHus», YcraBom L1IKomns ITopsiakom mpuema
obyuaromuxcs B MBOY «Illxona Ne3y.

1. O6mue nonoxeHust

1.1. Hacrosimee ITonoxenue pa3paGoTaHo ¢ LENbIO perJaMeHTalHH paboTh ¢
JUYHBIMH Jenamu oOyvaromuxcs ILkomsl ¥ ompenenseT MOpsmoK AeHCTBUH Bcex
Kareropui coTpyaHukoB Illkomel, yuyacTByromux B paboTe ¢ BBIIEHA3BaHHON
JOKYMEHTalUEH.

1.2. Hacrosimee ITonoxenue yrepxxnaercs Ilpukasom mo lllkone u ssusercs
00s3aTeNbHBIM U1 BCEX KaTeropuil e€ MeJaroruyeckux M aJMHHUCTPATUBHBIX
paboTHuKoB. HapymeHnue HacTosIero mopsjaka pacCMaTpUBaeTCs B COOTBETCTBUH C
TK PO.

1.3. JInyHOE [eno ABJISETCA JOKYMEHTOM YUYEHUKA, U BeeHUE ero o0s3aTeNbHo
IUIS K@XI0ro 00y4arolerocs WKoJbl.

2. Ilopsiaox odopmiieHHs THYHBIX A€ NpH noctymienuu 8 MbOY
«IlIxona Ne3»
2.1. JIuynble Aeia 00yJarOMUXCs 3aBOAATCS KJIACCHBIMM PYKOBOJWTENSIMH NIPU

IOCTYILIEHUH y4eHHKoB B LlIxomy.
2.2. JIuuHOoe Jejio BeAeTCs Ha BCeM MPOTshKeHu! y4eOnl ydeHuka B lllkore.

2.3. JIuuHoe Jie]0 yueHHKa GOpMHUPYETCS U3 CIIEAYIOIUX NOKYMEHTOB!

e3asBJIeHHE pOAHUTENs (3aKOHHOTO NpPENCTaBMTENA) O 3a4MCieHuu pedetka B
HIKOJLY,

e JOTOBOP O COTPYAHHYECTBE 00Pa30OBATENBHOTO YUPENKACHHUS C POAMTENAMU
(3aKOHHBIMH IIPECTABATENAMH ) 00yJaIOIIUXCS;

ecornacue  pomuTesied  (3aKOHHBIX TpencraButeneidl) Ha  0OpaboOTKY
TnepCOHAIBHBIX TaHHBIX;



¢ KOIUA CBUAETENBCTBA O POXNIEHNMH, Kous nacropra (¢ 14 ner) (2 crpauuiibl)
obyuarommerocs;

*ClpaBka ¢ MecTa IKHTeNbCTBA (OTIMYMS B afpece perucrpauud M
$akTHyeckoro NPOXXMBAHUS);

® AOKYMEHTBI 06 yCTaHOBNEHUY ONeKH (pu HanMYum);

* Qpororpadus obyyaromerocs.

3. Topspok Begenus u XPaHEeHHs! IMYHBIX /eI

3.1. B nuunoe ACJI0 yYeHHKa 3aHOCATCS oblKe CBeneH s 00 YUEHHUKE.

3.2. JluuHoe neno mmeer HOMEp, COOTBETCTBYIOIIMI HOMepY B ai(paBHUTHOM

KHUTE 3anicH o0yvaromumxcs (wanpumep, A Ne 15 o3nauaer, uto yvaluics 3anucan
B andaBUTHOM KHuTre Ha OyxBy «A» mon Ne 15).

3.3. Cekperaps yueGHOM 4acTi BHOCUT B JUYHbIE JieN1a CBEIEHHS O BBIOBITHHU:
JlaTa, MECTO BBIOBITHUS.

3.4. Jluunele nena o0yyaromumxcss BeayTCs KIACCHBIMHU PYKOBOIUTENISMH.
3anucy B IMYHOM Jerle HEOOXOMMMO BECTH Y€TKO, aKKypaTHO, CHHUMH YepPHHJIaMH.
Ecnu npu 3aunciennu B KOy B IMYHOE JENI0 00y4aroIIerocs 3anonHsIoch ApYruM
LBETOM, TO IBET YEPHUII JUIS AaNbHEHIIEro BeIeHHs COXPAHSETCS.

3.5. Obume cBemenus 06 o6yyaromuxcs KOPPEKTUPYIOTCS  KJIACCHBIM
PYKOBOIMTENEM IO MEpe H3MEHEHHS NaHHBIX: IIepeMeHa ajpeca, BBICTABJICHHUE
TOMOBBIX OLCHOK, IPOIYCKH YPOKOB 3a IOA U 3aBEPSIOT X [EYATHIO 1JIsl JOKYMEHTOB
B KOHIIEe Y4eOHOro roza.

3.6. Jluunble mena oOy4alOMMXCS XPAHATCS B apXWBE B CTPOrO OTBEAEHHOM
MecTe.

3.7. JInuynble nena OAHOro Kjlacca HaxXoAATCs BMECTE B OJHOM NaNKe U HAOJKHBI
OBITH Pa3JIOXKEHBI B aJI)aBUTHOM IOPSIKE.

3.8. Cmoucox o0Oy4aromMxcsi Kiacca MEHSeTCss [0 Mepe JBM)KeHUS
oOyyaromuxcsi.

4. Ilopsaaok BbIAa4H JHYHBIX e y4yamuxcs npu BoIObITHH U3 [Kkobl
4.1. Tlpu BbIObITMH oOyuwaromerocss u3 Illkonbl nMYHOE Heno BBIHAETCS
pOonUTEISIM (3aKOHHBIM NIPENCTABUTENIAM).

4.2. Belgava TMYHBIX AN IPOU3BOAUTCS CeKpeTapeM y4eOHO! YacTH.

4.3. Belgaya JHYHBIX €N OCYLIECTBISETCS MOCIE BBINONHEHUS PONUTENAMH
(3aKOHHBIMH MPECTABUTENAMH ) CIIEAYIOLIMX 0043aTeNbCTB:

- nonath Ha uMs qupekropa llkorel 3asBienue;

- moy4yuTh y Oubmuorekaps o6xoxHoi nuct (OOxomHOM nucT B GubnmoTeke
IOMKCHIBAETCS TI0CHE MTOJHOr0 BO3BPATa IOJyYEHHON TaM JIUTEpPaTyphl, a B Cydae
ee yTpaThl — BHECEHHMs [ECHEXXHOM WIM HHOM KOMIICHCAUMM 32 YTEPSHHYIO
nutepatypy cornacHo ITonoxenuto o 6ubnrorexe llkonsr);

- ciaTh 00XOHOM JIHCT CEKPETapIo;

4.4. Ilpu Bblfaye JINYHOTO JieNa CeKpeTaph y4eOHO! yacT opopMIIsieT 3anuch B
anhaBUTHON KHUTE O BHIOBITHH 00yYaroIerocs.




4B -

4.5. B TeX Clly4asx, Koraa BHIOBITHE IPOMCXONUT B TeUEHHE y4eOHOro roaa mno
oxoHYaHHH YETBEPTH MIIN MOJYroaus, KIACCHBIM PYyKOBOIHUTENEM B JIMYHOE MEJIO
je1aeTes Tabelb yCIeBAaeMOCTH 06y4aIOMmErocs U3 KIaCCHOro XKypHana. B ciydasx
pplOBITHA B TCUCHHUE HCTBEPTH UM MOJYroAus HeaeTcsi BHIIUCKA TEKYIIHX OLEHOK.
[Tpu BBIOBITHH 00YYAIOMIKMXCS BBHINACTCS TMYHOE AEJT0 U BHIIHCKA TEKYLIHUX OLEHOK.

4.6. JInuHble nena o0y4aromuxcs, OKOHYMUBIINX [Ixomy ¥ BBIOBIBIIMX B Apyrue

1€ 3aBeJie 5
y4eOHb ACHUSA, TIPOLUIMBAIOTCS CEeKpeTapeM y4eOHOM YacTH ¥ IEpearoTcs B
apXHB.

S. llopsiaok NpoBepKH AHYHBIX €1 06y4al0MHXCS

5.1. KoHTponb 3a COCTOSHHeM JNHMYHBIX AeN OCyIIecTBIseTcs JUpeKTopoM
[1Ix0JIBI, 3aMECTUTENIAMHU JUpeKTopa o YBP.

5.2. IlpoBepka NHMYHBIX JeNl OCYLIECTBJSAETCS IO IUIAHY BHYTPHUIIKOJIBHOTO
KOHTpOJIi. B HeoOXomuMeIX ciydasx, NpoBepkKa OCYIUECTBISETCS BHEIJIAHOBO,
onepaTHBHO.

53. Llenu u OOBEKT KOHTpPOJIA — MPaBUIBHOCTH OGOPMIIEHHS JHMYHBIX Ae
obyyaromuxcs.

5.4. TTo uTOraM MpOBEPKH 3aMeCTHTENb JupeKTopa o YBP, ocyuecTBsromu#
IIPOBEPKY, TOTOBUT CIPABKY C YKa3aHHEM 3aMeYaHuH.

5.4. Tlo mroram cmpaBkH, J[upekTop BIpaBe H31aTh INpHKa3 C YyKa3aHHEM
CaHKLMI 3a BeJeHNe JIMYHBIX ). 3a OTBETCTBEHHOE, 100POCOBECTHOE M aKKYpaTHOE
BeleHHe JMYHBIX el OOYJaloluXcs KIACCHBIM PYKOBONUTENSIM OOBSBIAETCS
61ar0fapHOCTh. B cilydae BEISBJEHHS HEAOCTAaTKOB PaboTa KIIaCCHOTO PyKOBOIUTEIIA
CTABUTCS HA HHIMBHAyaIbHbIA KOHTPONb 3aMeCTHTeNs JupekTopa mo YBP. B
JAHHOM CJIydae KJIAacCHBIA PYKOBOIHMTENb 00i3aH IPeNOCTaBUTh 0OBbSICHUTENBHBIE O
NPUYHHAX HEXOOPOCOBECTHOrO OTHOIICHUS K BENCHHIO JIMIHBIX A€]L o0y4aromuxcs 1
MCIIpaBJieHHH 3aMeyYaHHH. 3a CHCTEMAaTHYECKHe rpyOble HapyLIeHHs JIMYHBIX e
JlupeKTOop BIpase 0GBABATH KIIACCHOMY PyKOBOJUTEIIO 3aMEHAHHE.

6. Hopsnok paGoThl KIACCHBIX PyKOBOAMTE/IEH € THYHBIMH JeIaMH
o0y4yaromHuxcs
6.1. JIuaHOE AeNI0 BEIETCS Ha BCeM MPOTSHKEHHH yueObl 00y4arommerocs.
6.2. KiaccHsle pyKOBOJUTENHN IIPOBEPSIOT COCTOSHHUE JIMYHBIX JIET €XETONHO B
CeHTAGPE H Mae TEKYLIEro rojia Ha HalM4ie HEOOXOUMBIX IOKyMEHTOB.
6.3. 3ampcu B JIMYHOM Jele HEeOOXOMMMO BECTH YeTKo, akkyparHo. llo

OKOHYaHHMHM KaxJaoro roga mnoxa r pa(boﬁ «IIOANHMCH KJIIACCHOI'O0 PYKOBOOUTEIAN

IPOCTAaBIIAETCS NEYaTh LIKOJIBL.
6.4. B nuuyHOe €0 y4YEHHKa 3aHOCATCA: oOmue CBeNeHHs 00 yueHuke,

HTOrOBbIE OTMETKH 3a KaX/Iblii Y4eOHBIH roji, 3aBepeHHble MOMIUCHIO KJIACCHOTO
pykoBoautens u neyatsio I1IKkosl it JOKYMEHTOB.

6.5. B manky JU4YHBIX €I Klacca KJIaCCHBIA PYKOBOAUTENb BKJIABIBAET CIICOK
Kjacca ¢ ykazaHueM (aMuiIud, UMeHH, HoMepa JuuHBIX jAen, ®.JM.0. xnaccroro
pyxosoautend. CHHMCOK MEHSAETCS 10 Mepe JBIDKEHHS yYaluXcs ¥ exeronno. Bem




VvV

. ,qa}oumuca BolOBLT B TEYEHME TONA, TO JENAeTcs OTMETKAa O  BHIOBITHH,
(HIBAETCS HoMep NpuKasa.
“ 6.6. ViToroBble OTMETKU BBICTABNAIOTCA B IWYHOE JENO 32 KaKIbIH ydeOHbIil
01, 3ABEPEHHEIC TOANKCBIO KJIACCHOTO PYKOBOMMTENS ¥ I1€YaThIO [/ TOKYMEHTOB.
[Tpi jcpaBlIeHMH OUCHKHM JAeTCA MOSCHEHWE, CTaBUTCA MeyaTh M MONMHCH
;mpeKTopa
6.7. B rpade 0 MPOIyCKaX MPOCTaBNAETCS KOIUYECTBO MPOMYMEHHBIX YPOKOB C
oTMeTKOH 110 BONesHH Mtk 63 YBaXUTENbHOM NPHIHHBL.
6.8. OO6ume cBeneHus 00 oOydaromuxcs KOPPEKTHPYIOTCS —KIIACCHBIM
oYKOBOTHTENIEM T1O MEDE M3MEHEHHS NaHHbIX.



