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IMOJOXEHHUE
00 3JIEKTPOHHOM JOKYMEHT0000pOTe 1 NMOPSIIKE €ro 0CyecTBIeHHS
B MBOY rumuazuu Ne 42 r. ITeHn3bl

1. O6mue mooKeHHs

1.1.  Tlonokenue 06 271EKTPOHHOM AOKYMEHTOOOOPOTE U TMOPSAKE €ro OCYIIECTBICHUS B
MBOY rumuazuu Ne 42 r. Ilensst (nanee — IlojI0KeHHE) PEryJUpyeT BOIPOCH], CBA3aHHBIE C
BBE/ICHMEM OJICKTPOHHOIO JOKYMEHTO000pOTa M TMOpSAKOM ero ocyiuectBieHus B MBOY
rumuasuu Ne 42 r. ITenssr (nanee - Opranusanms).

1.2, Tlonoxxenue pa3paboTaHO B COOTBETCTBUHU CO CIIEAYIOIIHM:

— I'paxnanckuit konexc Poccuiickoit @enepanumy;

— TpynoseiM koziekcom Poccuiickoit @enepanumy;

—  @enepanbHbiM 3akoHOM 0T 06.04.2011 Ne 63-D3 «O6 211€KTPOHHOM MOANKMCHY;

— @enepanabHBIM 3aKOHOM OT 27.07.2006 Ne 149-®3 «O06 MH(pOpMaLuy,
UH(POPMALMOHHBIX TEXHOJIOTHSAX U O 3alUTe HHGOPMALIMN;

— OenepanbHbiM - 3akoHOM  oT  22.10.2004 Ne [25-®3 «OO6 apxuBHOM [ej€ B
Poccuiickoit @enepanmny;

—  ®enepanbHbIM 3aK0HOM 0T 27.07.2006 Ne 152-03 «O 1epcoHanbHBIX JaHHBIXY.

1.3, Hacrosmee IONOKEHWE HE paCIpPOCTPAHAETCS HA OpraHu3aluio paboTHl ¢
JIOKYMEHTaMU, COACPIKAIIUMHU CBEICHHMS, COCTABIISIONIME IOCY JapCTBEHHYIO TallHY .

1.4. B IlonoxeHUN UCTIONB3YIOTCS CIEAYIOLINE OIIPEICICHHUS:

DJIEKTPOHHBIH  JJOKYMEHT0000pOT — CO3/laHKe, MHCIOIB30BAHME M  XPAHEHHE
paborozjarenem, paOOTHMKOM MM JIHIIOM, [OCTYyNAOMMAM Ha paboTy, JOKyMEHTOB,
0(OPMIIEHHBIX B 3JIEKTPOHHOM BHJIe Oe3 JAyOaupoBanus Ha 6yMasKkHOM HOCUTEIIE.

DJEKTPOHHBbIH JOKyMeHT (manee — 3JI) — [JOKyMEHTHpOBaHHas WH(OPMALH,
TNpEJICTABICHHAs B OJICKTPOHHOM (opme, TO ecTh B BHAE, IPUTOAHOM JUIS BOCIPHUSTUS
YCJIOBEKOM, C UCIIONB30BAHUEM OJIEKTPOHHBIX BBIUMCIUTEIBHBIX MAIIMH, a TakKe UIA Mepeaadyn
0 MH(GOPMALMOHHO-TETEKOMMYHHKAIMOHHBIM CeTsM WM 00paboTKu B MHQPOPMAHOHHBIX
CHCTEMaX.

Yeuiennasi HeKBanu(pHIHPOBAHHAS 3JeKTPOHHAs moanuch (ganee — YHIII) —Buj
5JICKTPOHHOM IOJNMCH, KOTOpas: MOJIy4YeHa B pe3ysIbTaTe KPUNTOrpahuueckoro npeodpasoBaHus
HH(BOPMALMK C HCTOJIL30BAHIEM KIIIOYA 3JIEKTPOHHOM IOANUCH; IT03BOJSET ONPENEIUTh JIULO,
noanucasiiee /1; mo3poseT 06HapyKUTh GakT BHECEHHsM3MEHeHNH B D] mocie MOMEHTa ero
TIO/NMUCAHUS; CO3AETCS C UCIIOIB30BAHUEM CPEJICTB DJICKTPOHHOM IOAINCH.

Yeuiennass kpagu(uUUUpOBaHHAsi 3JIEKTPOHHAst noanuch (manee — YKOIII) —
SJIEKTPOHHAs IIOJIMCh, KOTOpas COOTBETCTBYET BceM Ipu3HakamM YHDII u ciemyromum
JIOIIOJTHUTENIBHBIM IPU3HAKAM:

— KJIIOY NIPOBEPKHU 3JICKTPOHHOM MONMUCH YKa3aH B KBAIU(DULIMPOBAHHOM cepTH(HUKATE;

— JUld  CO3JaHMsA W TMPOBEPKH OJIEKTPOHHOW MOJIMCH  HCIOJB3YIOTCS CpejicTBa
5JICKTPOHHOM MOJMUCH, HMEIOIME TOJTBEPIKICHHE COOTBETCTBHS TpeOOBAHMAM,
ycTaHoBICHHBIM B DesiepanbHom 3akoHe 0T 06.04.2011 Ne 63-D3 «O6 31eKTpOHHOM
TIOJUTUCH.

Ioanucaunblii 31eKTPOHHbIH KoKyMeHT (najee — [I3J]) — 2/1eKTPOHHBIN JOKYMEHT C
MPUCOCTMHECHHON DJIEKTPOHHON MOANUCHIO, KOTOpas Oblia co3faHa Ha ocHoBe DJ[ M Kioua
SJEKTPOHHOMN IMOJIUCH.



2. UndopmannoHHas cHCTEMA 3JIEKTPOHHOIO
J0KYMEeHT0000pOTa H BBeICHHEe3IeKTPOHHOI0 JOKYMEHT0000pOTA B OpraHHu3aluH

2.1. ®opmupoBaHME, UCIOIb30BaHME, JOCTaBKa, OTHpaBKa M XpaHeHue DI
OCYIIECTBIIAIOTCSA CpeAcTBaMu HHGOPMALMOHHONW cucTeMbl paboTonarens (najee — cUcTeMa
3JIEKTPOHHOIO JI0OKyMEHTO000pOoTa).

2.2. Jloctynm K CHCTEME 3JIEKTPOHHOIO JOKYMEHTO0OOpOTa OCYIIECTBISETCS IIyTeM
ohopMIIEHHUsI KOPIOPATUBHOM YYETHOM 3allMCH Ha KaXJA0ro pabOTHHKA, Y4aCTBYIOIIETO B
3JIEKTPOHHOM JOKYMEHTO000pOoTe.

2.3.  Yto6bl pabOTHHK Mepemie Ha 3JIeKTPOHHBIN JJOKYMEHTO000POT, Er0 YBEJIOMIISIOT B
CIICYIOIIUE CPOKHU:

- B JICHb IpHeMa Ha paboTy M 3a 0JuH pabouuit IeHb 10 TOro, Kak JOIMyCTAT pabOTHHKA K
paboTe ¢ UCTIONBL30BAHUEM JIEKTPOHHOTO JOKYMEHTO000pOTa, — IS JIKII, IPUHUMAEMBIX
Ha paboTy B OpraHu3aIHio;

- 33 HEJICJIIO JI0 JOITyCcKa K paboTe ¢ MCII0Ib30BAHUEM JIEKTPOHHOTO JOKYMEHT0000pOoTa —
JUI BCeX paOOTHUKOB OpPraHU3aIIUK.

2.4. DIeKTpOHHBIM HOKYMEHTOOOOPOT BBOJUTCS C MHAThl, YCTAHOBJICHHOW IMPUKA30M
JAMPEKTOpa OpraHMu3alvy, B OTHOIICHUM Pa0OTHUKOB, COTVIACHBIIMXCS HAa B3aUMOJIEHCTBHE C
paboToiaTeseM MOCPEACTBOM IJIEKTPOHHOIO JOKYMEHT0000pOTa, HO HE paHee JHSA HCTCUCHHUS
CpOKa YBEJIOMJICHHS, YCTaHOBICHHOI0 B IyHKTe 2.3 [Tonoxkenus.

2.5. llepexon Ha 3JIEKTPOHHBIN JOKyMEHTOOOOPOT B OTHOIIEHUH KaJPOBIXIOKYMEHTOB
SABIIACTCA JIOOPOBOJBHBIM JJIsi paOOTHUKOB OpraHM3allMM M OCYIIECTBISAECTCS TOJIBKO IO MX
MMCEMEHHOMY COTJIACHIO.

2.6. OrtcyrcrBue coriacus pabOTHMKa Ha B3auMMOJEHCTBHE ¢ paboTojaresem
MOCPEACTBOM  DJIEKTPOHHOI'O  JOKYMEHTOOOOpPOTa B OTHOIIEHHH KaJPOBBIX JIOKYMEHTOB
NPU3HACTCS OTKa30M pabOTHUKA OT TaKoro B3auMojeucTBusa. IIpu 3TOM 3a paGOTHHKOM
COXpaHseTCs MPaBo JaTh YKa3aHHOE COIVIACHE B MOCIEAYIOLIEM.

2.7. Cornacue Ha B3auMoJeicTBHE ¢ paboTomaTeseM MOCPEICTBOM 3JIEKTPOHHOIO
JOKyMEHTO00OpOTa B OTHOIIEHUH KaJPOBBIX JIOKYMEHTOB He TpeOyercsi OT JIMI[, KOTOPBIE
NPUHATHI (IpUHUMAIOTCs) Ha paboty nocie 31 aexabps 2021 roja U y KOTOPBIXIIO COCTOSHHIO Ha
31 nexabps 2021 roja OTCYTCTBYET TPYIOBOM CTaX.

3. Ilepeyennb 3JIeKTPOHHBIX IOKYMEHTOB H NepevyeHb KATEeropuii
PadOTHHKOB, B OTHOLUEHHH KOTOPBIX OCYLIECTBJISIETCS 3JIEKTPOHHbBI I
JAOKYMeHT0000poT

3.1. Ilepeyenb 3JIEKTPOHHBIX JOKYMEHTOB, B OTHOLICHHH KOTODPBIX OCYIIECTBJISETCS
9JIEKTPOHHBIN JJOKYMEHTOOOOPOT B OpraHU3allu:
- KaJIpOBBIC JIOKYMEHTBHI, O(QOpMIIIEMble B COOTBETCTBHM CO cTarhsimu 22.1-22.3
Tpynosoro xoxnexca Poccuiickoit denepanuu;
- JIOKYMEHTBI 110 OXpaHe€ TpyJa, 3a MCKIIOYEHHEM JIOKYMEHTOB, IOJTBEPKIAIOIINX
NPOXOKJIEHHE PAOOTHUKOM MHCTPYKT@XEH I0 OXpaHe Tpyaa, B TOM 4YHCIE KOTOpHIE
pabOTHHUK MOIUCHIBACT JIUYHO;
- JIOKYMEHTBI II0 00pa3oBaTebHOM JEATeNbHOCTH, 3a HCKIIOYEHHEM TEX, KOTOphIE
JOUKHBI  OBITH  OGOpMIIEHBI Ha OyMare B COOTBETCTBMM C TIPHKA30M JMPEKTOpa
OpraHM3alyy WM 3aKOHOAaTeJIbcTBOM Poccuiickoit deneparmm;
- IOKYMEHTBI, CBSI3aHHBIC C OpraHU3alMei MUTaHusl 00yJyaroluXcs, 3a UCKIIOYEHUEM TeX,
KOTOpbIE JOJUKHBI OBITh OQOpMIIEHB Ha Oymare B COOTBETCTBHM C IPHKA30M AUPEKTOpa



OpraHU3alyy WK 3aKOHOAATEILCTBOM Poccuiickoit @eznepaiv;
- NepBUYHBIE (CBOJHBIE) YUETHBIC TOKYMEHTBI, pETHCTPhI OyXrajJTepcKoro yyera CoCTaB/IsI0TCA
110 YHUPUIMPOBAHHEIM (OpMaM JIOKyMEHTOB.

3.2. IlepeyeHp Kareropuii paOOTHUKOB, B OTHOLICHMH KOTOPBIX OCYIIECTBIIACTCS
3JIEKTPOHHBIN JJOKYyMEHTO000POT:
- paGOTHUKH, CBA3aHHBIE C 0QOPMIEHUEM, IIOANMCAHUEM U O3HAKOMJICHUEM € Ka/pOBBIMH
JIOKyMEHTaMH, JOKyMEHTaMU 110 OXpaHe Tpy/ia, 00paboTKOH NepCOHANBHBIX NaHHbIX,
JIOKYMEHTOB T10 OpPraHM3aI[MK MUTaHKUs 00yJalomuXcs, OyXTaJTepCKUX JOKYMEHTOB;
- [1eJlaroruyeckue pabOTHUKH.

4. TIopsiHoK oCylIecTBIIEHHsI 3IeKTPOHHOIO JOKyMeHT0060poTa

4.1. DJI yyacTHHKOB O3JIEKTPOHHOTO JIOKYMEHTO00OpOTa CO3JAIOTCA B Cilydac HX
ajipecoBaHus pa0OTHUKAM, SBJISIOIIMMCS y9aCTHUKAMU SJICKTPOHHOTO JIOKYMEHT0000pOTa.

4.2. D]JI, agpecoBaHHble pabOTHUKAM, HE SBISIOIIUMCSA Y4aCTHUKAMHU SJICKTPOHHOTO
JIOKyMEHT0060pOTa, IIePEBOATCS Ha OyMa)KHBIH HOCUTEIb, IOANUCHIBAIOTCA COOCTBEHHOPYYHO
IOJMMCHI0 OTBETCTBEHHOIO JHMI[@ M HAmNpaBfloTCs ajpecary. B cucreme 9SJICKTPOHHOIO
JIOKyMEHTO000pOTa COXPAHAETCS JJIEKTPOHHAS KOMHUA YKa3aHHOTr0 IOKYMEHTA.

4.3. TlopsaoK MOANUCAHUS JIOKYMEHTOB B CHCTEME JJICKTPOHHOIO JOKyMeHTo000poTa
JODKEH COOTBETCTBOBATH MOPAAKY IOANUCAHUS JOKYMEHTOB Ha OYMaXKHBIX HOCHTCIAX,
Onpeie/ieHHOMY B MHCTPYKIMH [0 JIGJIONPOU3BOJCTBY, € yUCTOM 0COOEHHOCTEH,
npeaycmMoTpenHsix TpynoBeiM KojiekcoM Poccuiickoit depeparyu.

44, B cucreMe O3JEKTPOHHOIO JOKYMEHTOOOOpOTa (HKCHUPYIOTCA Jara W BpeMA
co3aHus U oTnpaBku DJI, ero peruCTpannoOHHBIH HOMED, CBEACHHS 00 OTIpaBUTEIE JOKYMEHTA
(hamuust, UMst, OTYECTBO (IPU HAIMYKH), HAa3HAUCHHAS pOJIb).

4.5. Perucrpanusi [JOKYMEHTOB B CHUCTEME 3JIEKTPOHHOTO JOKyMeHTo0o0O0poTa
OCYLIECTBJISICTC B COOTBETCTBMM C  TNPUHIMIIOM  €JIMHOH  PErHCTpali  JOKYMCHTA
(0JHOKpAaTHOCTH 3armvcu MHGOOpMAMM O JOKYMeHTe). JIOKYMEHT, 3aperuCTpUPOBAHHEIN B
CHCTEME DJIEKTPOHHOIO JIOKYMEHTOO0OpOTa, MMECT €IMHYIO pPETrMCTPAlMOHHYIO KapTOdKy
nokymenta (manee — PKJI), m0GaBistoTCst TONBKO JIOTOJHUTEIBHBIC CBEACHUS O pabore ¢
JTOKYMEHTOM.

4.6. D], moCTyNMBIIME IOCJIE OKOHYaHWs pabo4ero NHA M B IPa3JHUYHBIC JUHU,
PErUCTPUPYIOTCS B TEYEHUE TIEPBBIX TPEX YACOB CIICYIOMICTO pabouero AHd.

4.7. Tlpu perucTpaluy OTIPaBISIEMOro OTBCTa Ha BXOUIIIMH JOKYMEHT (TMOpyuYeHHUe)
HCroNHUTE b 00s3aH B ycTaHoBieHHOM mopsiake B PKJ[ ykasaTh CChUIKY Ha HOMEp M JaTy
0KyMeHTa (TIopyYeHHs), Ha KOTOPEIH MOAroToBIeH OTBET. IIpu 5TOM B 00513aTeIbHOM IOPSJIKE B
TekcTe nuchMa (JIOKJIaaa) IIPOIMCHIBACTCS HOMEp JAOKyMCHTa (mopydeHusi), Ha KOTOpBIH
IOAATOTOBJIEH OTBET.

4.8. Tlpu TOArOTOBKE OIHOTO OTBETA HA HECKOJBKO IOPYYCHHMH B TEKCTE IHMCHMA
[PONUCHIBAIOTCA Bee nopydeHns u B PKJI ykasbiBaloTCsl CCHUIKM Ha BCE HOMEpA JOKYyMCHTOB
(mopyueHuit), Ha KOTOPBIE IIOATOTOBJIECH OTBCT.

49. BsaumoneiicTBue pPaGOTHMKOB OpPraHM3alMM €  CHCTEMOM  DJIEKTPOHHOIO
JOKYMEHTO0GOpOTa, B TOM 4YHCJIE CO3/[aHME, NMPeodpa3OBaHME, MOANMCAHME M XPAHCHHE S/,
OCYIIECTBIISETCA B COOTBETCTBUU C HHCTPYKIMCH pazpaboTyuKa.

4.10. PaGoTHUK OOs3aH O3HAKOMHUTHECS C HasHaueHHHIM Ha Hero DJJ[ B cHCTeMe
3JEKTPOHHOIO JIOKYMEHTO000pOTa B TeYeHHe paboyero JHs, 3a MCKIIOUCHUEM JOKyMCHTOB C
MOMETKOIi «CPOYHO», KOTOPHIE TOUISKAT 03HAKOMJICHHIO HE3aME/UITUTEIBHO MOC/IC IOTY ICHHSL.



5. Hoanucaunue /1

5.1. Jlupekrop OpraHu3alMd WM PabOTHHK, MCTIONHSAIOMMNA €ro 00s3aHHOCTH,
noanuckiBaer D/ YKOIIL :

5.2. PaGOTHUKM OpraHM3al{{ MOAMMUCHIBAIOT DI VKDII, 3a UCKIIOYEHHEM 3asBJICHMUH,
yBEJIOMIICHUH, OOpamieHuii U Cily)KeOHBIX 3alMCOK, MOJIHCHIBACMBIX IPOCTOU DJIEKTPOHHOM
MOANUCHIO, O(GOPMIIEHHOM B COOTBETCTBUH C MHCTpYKIMe pa3paboTynMKa CHUCTEMBI
5EKTPOHHOTO JIOKYMEHTO000pOTA.

5.3. KanpoBbie JTOKYMEHTBI [OJMKMCBIBAIOTCA C YUETOM OrpaHHYeHUH, YCTaHOBJICHHBIX
cratseii 22.3 TpynoBoro kogekca Poceuiickoit deaepannu.

5.4. D]l mOANMCHIBACTCS B JICHb €r0 CO3/aHHs, MCIOJHCHWS WIM YTBEPHICHHUA — B
3ABUCHMOCTH OT HA3HAYEHWs IOKYMEHTa M Ha3HAYEHHOM ponu jmua, paboTaroulero ¢ D]1, B
CHCTEME IEKTPOHHOTO JOKyMEHTO000pOoTa.

6. UudopmaunonHass 0€30MaCHOCTH H KOHTPOJIb o6padoTku I/1

6.1. Wndopmanponnas  0e30macHOCTb ~ HPH  OCYIIECTBICHMM  SJICKTPOHHOTO
JIOKyMEHTOO00pOTa ~ OOECIIeYMBAETCS  KOMIUICKCOM — TEXHMYECKHMX M OpraHM3allMOHHBIX
MEPOTIPUATHH.

6.2. K TexHHYeCKUM MEpONPHUATHIM OTHOCATCS:

- OpraHM3alys ¥ UCIIOJIB30BAaHUE CPEJICTB 3alMTHI HHPOPMALMH B MOIHOM o0beme
yX (QYHKIMOHAIBHBIX BO3MOXKHOCTEH;

- obecreuenue NeTOCTHOCTH 00pabaThIBaEMbIX JaHHBIX;

- obecrieyeHe aHTUBUPYCHO# 3aIlUThl MHPOPMAIIUH.

6.3. K opraHuzaiiiOHHBIM MEPONPHUATUIM OTHOCATCS:

- KOHTpOJb  BBINONHEHMs  TpeboBaHMil ~ HOPMATHBHBIX  JAOKYMCHTOB,
perIaMeHTUPYIONIMX 00eCTIeueHNE 3aIUThl HHPOPMALUHY;

- ompezieNieHHe JOIDKHOCTHBIX JIMI[ yYaCTHUKOB 3JIEKTPOHHOTO JIOKYyMEHTO000pOTa
M OpraHm3aTopa OJIGKTPOHHOTO  JIOKYMEHTO00OpOTa, — OTBETCTBCHHBIX 32
obecneueHre MHGOPMAMOHHON 0€30I1aCHOCTH;

- YCTaHOBJIEHHE IOPSAJKA PE3EPBHOrO KONMPOBAHMSA, BOCCTAHOBJICHMA M
apXuBHpOBaHUs Oa3 HaHHBIX;

- oopmiieHHE [OmycKa [Uls NMPOBEICHUS PEMOHTHO-BOCCTAHOBHUTEIBLHBIX pabot
IPOrPaAMMHO-TEXHUUECKUX CPE/ICTB.

6.4. KoHTponb (HOpMUPOBAHMS, NepeNau M HMCHoiHeHus D] BO3IOKEH HA aBTOpa
KoHKpeTHOro DJI M pyKoBOAMTENsl OTJeIa, B KOTOPOM paGoraer pabOTHUK, WIM €ro
HETOCPEICTBEHHOIO PYKOBOIUTEIIS.

6.5. KOHTPOJIb HCIIOIHEHHS DJIEKTPOHHBIX JOKYMEHTOB BK/IIOTACT B ce0s:

- IOCTAHOBKY 3JIEKTPOHHOI'O JOKYMEHTA Ha Y4eT;

- MOHUTOPHHT MCIIOJIHEHUS] KOHTPOIBHBIX [OPYYCHHI JIOKYMEHTa;

- U3MEHEHME KOHTPOJIBHBIX CPOKOB MCIIOJIHCHHUS 3JIEKTPOHHOI0 JOKYMCHTA;
- CHSTHE UCIIOJHEHHOTO JIEKTPOHHOI'O JIOKYMEHTA ¢ KOHTPOJIA;

- aHAJIM3 X0/1a UCIIOJIHEHHUS JIEKTPOHHOT0 JJOKYMEHTA.

7. Iopsinok ¢opmupoBaHus Ae/ U XpaHeHHst /L

7.1. Wcnonuenusie DJ] CUCTEMAaTU3UPYIOTCS B Jiejla B COOTBETCTBUU C HOMEHKJIaTypOH



Jesl opranusanyu. IIpy COCTaBICHHM HOMEHKIATYpPBI JIE]l YKa3bIBaeTCs, YTO N0 BENETCA B
9JIEKTPOHHOM BUJIE.

7.2. DJeKTpOHHBIE TOKYMEHTBI IOC/IE UX MCIIOJHEHHS MOMIeKAT XPAaHCHUIO B CUCTEME
3JIEKTPOHHOIO JOKyMEHTOOO0pOTa B TEYECHHE CPOKOB, INPENYyCMOTPEHHBIX 3aKOHOAATEIbCTBOM
U1l aHAJIOTHYHBIX JOKYMEHTOB Ha OyMasKHBIX HOCUTENIAX.

7.3. Ilocie ucTeueHus YCTaHOBICHHOIO CPOKA XPAHEHHMs 3JIEKTPOHHBIX JOKYMEHTOB Ha
OCHOBAaHMM aKTa O BBIJEJICHUH HMX K YHHUTOXCHUIO, O(QOPMIIEHHOIO M YTBEP)KIACHHOIO B
YCTAHOBJIEHHOM TIOpS/IKe, YKa3aHHbBIE OJICKTPOHHBIE JOKYMEHTBl W HMH(OpManus O HHX,
3apMKCUPOBAHHAs B 3JIEKTPOHHBIX KapTOYKaX, MOMIEKAT yHHITOKEHHIO (YJAICHUIO U3 CHCTEMBbI
9IIEKTPOHHOTO JIOKYMEHT0000pOTa).

8. City4au, pH KOTOPBIX AonyckaeTcst opopmiienue ]I Ha GymakHOM HOCHTeJIe

8.1. JIOKYMEHTBI, CO3[aBaeMbleé B CHCTEME OIEKTPOHHOTO JIOKYMEHTO00OpOTa,
0(hopMIISIOTCS Ha OyMa)kHOM HOCHUTEJIE B CIIyYasx:
- eClId OHM IIOUIEXKAT IOJAIMMCAHUI0 pPAabOTHMKOM, KOTOPBIM OTKasajcsi OT Iepexoja Ha
B3aMMOJIEHCTBHE ¢ paboTOAaTEIeM TOCPEACTBOM 3JIEKTPOHHOIO JI0KYMEHTO000pOTa;
- eCJIM CHUCTEMA DIIEKTPOHHOIO JIOKYMEHTOOOOpOTa BBIIIA K3 CTPOS M HE MOIEKHT
MCIIPABJIEHHIO B CPOK, HA3HAYCHHBIH Ul UCIIOMHEHUA ¥ noanucanus /1
- ecad 9T0 TpeOyercss B COOTBETCTBMU C TIPHKA30M IMPEKTOpa OpraHM3alluH, JIOKaJIbHbIMU
HOPMATUBHBIMU aKTaMU OpPraHM3alliy WK 3aKOHOJaTenbcTBoM Poccuiickoit deneparni.

9. OTBeTCTBEHHOCTH NPH padoTe B CHCTEMe JJIEKTPOHHOI0 A0KYMEHT0000poTa

9.1. OrnpaButens ][ HeceT OTBETCTBEHHOCTh 3a COJEPIKAHHME SJIEKTPOHHOIO
JIOKYMEHTa, pEKBU3UTOB, a/Ipecalliio, Ka4eCTBO U KOJIMYECTBO BIOKCHHM.

9.2. Ilonywarenp DJ] HeceT OTBETCTBEHHOCTh 3a HEUCIIOJIHEHUE [JOKyMEHTa B
YCTaHOBJIEHHBIH CPOK, HEBHECEHHE WJIM HECBOEBPEMEHHOE BHECEHHE CBEJCHUH BOJICKTPOHHYIO
kaprouky DJI, OmMOKH, JOIMYIIEHHbIC MPH PErHCTPAlMM M HENPaBWIBHOM HampaBieHHH O]
azipecary.

9.3. PyKOBOAMTENIM HECYT IEPCOHATBHYIO OTBETCTBEHHOCTH 3a cobmoeHnellonoxenms
TIOJUUHSIIOIIUMHUCS UM pabOTHUKAMHU.

9.4. PyKOBOAMTEIM NPH YBOJBHEHHH PaGOTHUKOB M O(OPMIICHMH Ha pabOTy HOBBIX
MO TYMHEHHBIX PaGOTHUKOB 00ECIIeUHBAIOT yaNeHNe/M3MeHeHne/0(hOpMIEHHE YICTHON 3aUCH
paboTHHMKAa B TeueHHWe JBYyX pabouuMx JHEW ¢ JaThl yBOJbHEHMs pabOTHHKA WM NpHeMa Ha
paboTy HOBOTO pabOTHHKA.

9.5. 3aMecTuTeNh JAUPEKTOpa MPOBEPSET HAIMYME Yy YBOJIBHAEMBIX pPabOTHHKOB
He3aBepIICHHBIX DJ] ¥ NMpPUHMMAeT Mephl MO MX MCHOIHEHMIO/3aBEPIICHUIO B TEYCHUE TPEX
pabounx aHel ¢ AaThl yBOJIBHEHUS paOOTHUKOB.



